o)

£
t O

5
3
B
£

.J jﬁﬁ}’f&?]

R
AL, - £ - =

em@emPT - -n p -

433333222 2o

:

B >
T i :
pal - Ba o

<~

28/ 057/ 20
25 =
g " 'lllll[ll“lll_lll; ::_ -
E SEE T Sl e
5 ‘-‘ _nuﬁu: -:;’;; . = t‘_‘ — - o _—’,ii;,\“g
- R : . _‘i: - k. s” B ‘;T
9Wned by el ; g ‘ : .‘
dalatl ol Laiiwy! s A—

Public In
Public - e vestment Fund




* Regqistration process for the New Supplier = . 4
* iSupplierl ogin -
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Registration process for the New Supplier

1- Go To KAFD Vendor Management Portal

ABOUT KAFD  OFFERINGS v EVENTS  EXPLORE KAFD v FAQ  CAREERS Q e 1.1 CIiCk here tO direCt you tO KAFD
Vendor Management Portal to start the
Registration process

NN/

Welcome to our Vendor Management Portall This

portal streamlines vendor onboarding, ) )

Registration Link

For Vendor Portal Access, please click on the
link 'here

For Vendor Registration, please click on the
link here

For qualification-related queries, please reach us at: yvm-pqq@kafd.sa

For any general inquiries, please contact us via email at:
vm@kafd.sa



https://www.kafd.sa/en/vendor-management-portal/

Registration process for the New Supplier

1- Basic Information 2- Company Details 3- Additional Information 4- Attachment

ORACLE suppier poa 1.1 Company Details Section

Basic Information Company Details Additional Information

Prospective Supplier Registration Stepof4  Next

NN/

1.1.1 Enter vyour “Company Name” in
Welcome to KAFD's New Suppliers Registration Page. Please fill in the required Basic Information below, followed by Company Details, any Additional Information and kindly attach the supporting documents indicated at the end. e fe y p y
* Indicates required field E I H h

( nglish).

Company Details

Personalize "Company Details”
At least one taxid is required to be able to complete the registration request

* i . 71 ” .
Company Name (English)  Software limited company ‘I .1 . 2 E nte r yo u r C O m p(] n y N G m e I n
Company Name (Arabic)
* Tax © Saudi Arabi Q A b H )
aaaaaa " 1'-f:rila':fid: the tax country wil t::usad to validate the format of the Tax Registration Number and/or Taxpayer ID. ( r(] I C °

Tax Registration Number
* Commercial | Trade License Number 0000000000

Contact Information

1.1.3 Select the “Tax Country” from the
list.

Personalize "Contact Information”

1.1.4 Enter your Commercial or Trade
License Number.

About this Page  Privacy Statement

For any general inquiries, please contact us via email at:
vm@kafd.sa




Registration process for the New Supplier

1- Basic Information 2- Company Details 3- Additional Information 4- Attachment

ORACLE isuppterpora 1.2 Contact Information

Basic Information Company Details Additional Information

NN/

Prospective Supplier Registration Step 1 of4  Next

Welcome to KAFD's New Suppliers Registration Page. Please fill in the required Basic Information below, followed by Company Details, any Additional Information and kindly attach the supporting documents indicated at the end.

1.2.1 Enter your Email.

Company Details
Personalize “Company Details”
At least one tax id is required to be able to complete the registration request

* Company Name (English) ~ Software limited company

1.2.2 Enter your First Name.

* Tax Gountry  Saudi Arabia q
Where provided. the tax country will be used to validate the format of the Tax Regisiration Number andfor Taxpayer ID,
Tax Registration Number
ercial | Trade License Number 0000000000

Contact nformaton 1.2.5 Enter your Last Name.

Personalize "Contact Information™

* . @
Email mohammed@software sa

i 1.2.4 Enter your phone Number.

Phone Extension

1.2.5 Click on “Next”.

About this Page  Privacv Statement

For any general inquiries, please contact us via email at:
vm@kafd.sa




Registration process for the New Supplier

1- Basic Information 2- Company Details 3- Additional Information 4- Attachment

ORACLE isupplier Portal Piciose o 2 . 1 Ad ress B 00 k

ic Information Company Details Additional

Prospective Supplier Registration: Additional Details Back SiepZof4 Next

Company N (Engis) ot i oy 2.1.1 Click on ’Create” to Create at least

Company Name (Arabic)

NN/

Blank label for instruction text

Tax Country Saudi Arabia

e one Adress.

Commercial | Trade license number 0000000000
Alternate Supplier Name
Note to Buyer

Note to Supplier

Address Book

Personalize "Address Book"

At least one entry is required
Fersonalize "Address region

Create | 3] 2
Address Name Address Details Purpose
No results found

Contact Directory

Personalize "Contact Directory”
Atleast one entry is required
Personalize "Contact region”

Create |37 22

First Name Last Name . Phone Email Requires User Account

mohammed Ahmad 0530000000 mohammed@software sa v

Business Classifications / Documents and Certifications

Personalize "Business Classifications / Documents and Certifications”
Personalize "Business dassifications region

Applicable Minority Type Certificate Number Hijri Date Expiration Date Attachments

For any general inquiries, please contact us via email at:
vm@kafd.sa




Registration process for the New Supplier

1- Basic Information

2- Company Details 3- Additional Information 4- Attachment

ORACLE isupplier Portal yClose 2 - 2 C rq te Adre SS

Create Address

NN/

* Indicates required field

2.2.1 Enter Adress Name.

* Country  United States v * Phone Number 0530000000
* Address Line 1 Olaya Fax Area Code
Address Line 2 Fax Number
Address Line 3 * Email Address [Mohammed@software sa

| s o i 2.2.2 Enter Your Country Name.

() RFQAddress

2.2.3 Enter Adress Name Linel.

2.2.4 Enter your City, Town, or Locality.
2.2.5 Enter your State or Region.
2.2.6 Enter your Postal Code.

2.2.7 Enter your phone Number and
Email Address.

For any general inquiries, please contact us via email at:
vm@kafd.sa




Registration process for the New Supplier

1- Basic Information

2- Company Details 3- Additional Information 4- Attachment

ORACLE isupterore 2.5 Adress Purpose

Create Address
* Indicates required field

PSSO e ey T 2.3.1 Click on the Add icon to Create a

* Country  United States * Phone Number 0530000000
* Address Line 1 Olaya Fax Area Code new E n t ry
Address Line 2 Fax Number .
Address Line 3 * Email Address  Mohammed@software sa
Address Line 4

NN/

M Purchasing Address

*contossiy 2.3.2 Choose the Purpose from the
Drop-down menu.

Address Purpose
Personalze “Address Purpose” H “ 2
O 2.3.3 Click on “Apply”.

Purpose Remove

Acknowledgments W

About this Page  Privacy Statement

For any general inquiries, please contact us via email at:
vm@kafd.sa




Registration process for the New Supplier

1- Basic Information

2- Company Details 3- Additional Information 4- Attachment

ORACLE ouppses 2.4 Contact Directory

c Information

Prospective Supplier Registration: Additional Details Back Step2of4 Next 2 .4.1 O n t h e C O n ta Ct D i reCtO ry:

Blank |abel for instruction text

NN/

Company Name (English) Software limited company

S By default, oracle will show the “First

i s Name”, “Last Name”, “Phone Number”

) and the “Email Address” which we

address Sook T entered in Page 1 of the Registration
Process.

Alternate Su

Address Name Address Details Purpose
Test Otaya, Riyadh Riyadh 0000 United States Payment, Purchasing

Comact Dreciory 2.4.2 Click on “Create” to Add the
e e Contact Purpose.

First Name Last Name - Phone Email Requires User Account

mohammed Ahmad 0530000000 mohammed@sofiware sa v

Business Classifications / Documents and Certifications

Personalize "Bt s tions / Documents and Certifications"
Personalize "

For any general inquiries, please contact us via email at:
vm@kafd.sa




Registration process for the New Supplier

1- Basic Information

2- Company Details 3- Additional Information 4- Attachment

SR 2.5 Contact Purpose

Update Contact

* Indicates required fiekd

NN/

S gy 2.5.1 Select the purpose

Contact Title hd Phone Area Code
* FirstName Mchammed * Phone Number 0530000000
Middle Name Phone Extension
*LastName  Ahmad Alternate Phone Area Code

Alternate Name Alternate Phone Number 5 2 C I M k “A I 2
P - 2.5. ick on “Apply

Department Fax Nurnber
* contact Email

Contact Purpose

Personalize "Contact Purpose’
Pers

ze "
¢ "Contact Purpose”

+ %F o
=g
Purpose

Administrative Contact

Supplier User Account

Personalize “Supplier User Account
B Create User Account For The Contact

Addresses For the Contact

For the Contact”
ble: (AddrforContAdvTable)
nr
2Hz
Address Name Address Details Remove
No results found

For any general inquiries, please contact us via email at:
vm@kafd.sa




Registration process for the New Supplier

1- Basic Information 2- Company Details 3- Additional Information 4- Attachment

2.6 Business Classification/
e B Gt O ad Gt Documents and Certifications

el

Qe

Classification Applicable Minority Type  Certificate Number Hijri Date Expiration Date Attachments
Bank Account Details (Stamped by the Bank) (Local and Intemational Suppliers) S 4

18-Jun-2025 w +

ol 2.6.1 use the following Table Data to

:zj; Enter the “Business Classification”

 + Section:
o +
0 +
o +
2 +
M +
& +
16-Jun-2027 ﬂ +

NN/

a

Chamber of Commerce (Local Suppliers)

a

Commercial Registration Certiicate/Trade License (Locallinternational Supplier)

a

Company Profile with Products/Services (Local and Intemational Suppliers)

a

Copy of ID/Passport of Authorized Signatory (Local and Intemational Suppliers)

(m]

Last three years financial statements

a

Local Gontent Baseline Certficate (For Local Suppliers)

a

Monshaat Certificate for SMEs (For Local Suppliers)

a

National Address Letter (Local Suppliers)

a

Power of Attomey for Authorized Signatory (Local and Intemational Suppliers)

a

Saudization Certificate (Local Suppliers)

a

Social Insurance (GOSI) Certificate (Local Suppliers)

a

VAT Certificate (Lecal Suppliers)

a

Zakat/Tax Certificate (Local Suppliers)

Personalize Flow Layout
@ TIP Date format example: 23-Apr-2025

Banking Details

Personalize "Banking Details’
Atleast one entry is required
Personalize "Account table”

wr
Create ' &

Bank Account Number Currency Bank Account Name Bank Name Bank Number Branch Name Branch Number Update Remove IBAN Letter
No results found

Back Siep2of4 Next

# 1) 4008 T Oracls andinr e = Al richts resarved About this Page  Privacy Statement

For any general inquiries, please contact us via email at:
vm@kafd.sa




Public - ple

Registration process for the New Supplier

1- Basic Information

Certification

Bank Account Details (Stamped by the Bank) (Local and
International Suppliers)

Chamber of Commerce (Local Suppliers)

Commercial Registration Certificate/Trade License
(Local/International Supplier)

Company Profile with Products/Services (Local and
International Suppliers)

Copy of ID/Passport of Authorized Signatory (Local and
International Suppliers)

Monshaat Certificate for SMEs (For Local Suppliers)

National Address Letter (Local Suppliers)

Power of Attorney for Authorized Signatory (Local and
International Suppliers)

Saudization Certificate (Local Suppliers)
Social Insurance (GOSI) Certificate (Local Suppliers)
VAT Certificate (Local Suppliers)

Zakat/Tax Certificate (Local Suppliers)

2- Company Details

Applicable

Expiration date

Optional

Mandatory

Mandatory

Optional

Mandatory

Optional

Optional

Optional

Optional

Optional

Optional

Mandatory

3- Additional Information

Attachments

Mandatory

Mandatory

Mandatory

Mandatory

Mandatory

Mandatory

Mandatory

Mandatory

Mandatory

Mandatory

Mandatory

Mandatory

Applicable

No

No

No

No

No

No

No

Expiration
date

Optional

Optional

Mandatory

Optional

Mandatory

Optional

Optional

Optional

Optional

Optional

Optional

Optional

4- Attachment

Attachments

Mandatory

Optional

Mandatory

Mandatory

Mandatory

Optional

Optional

Mandatory

Optional

Optional

Optional

Optional

NN/

For any general inquiries, please contact us via email at:

vm@kafd.sa



Registration process for the New Supplier

1- Basic Information 2- Company Details 3- Additional Information 4- Attachment

2.7 Banking Details

alize "Business Classifications / Documents and Certfications”
Personalize "Business classifications region

"

2z

Classification Applicable Minority Type  Certificate Number Hijri Date Expiration Date Attachments
Bank Account Details (Stamped by the Bank) (Local and Intemational Suppliers) D

o 2.7.1 Click the “Create” button

28 Aug 2025 D 4+ . . .
- 4 To Add the Bank Details which will be
10-Jul-2025 D 4+ .
- Registered and used for Payment.
L
o +
o~ 4
o +
-~ 4
e
& +
16-Jun-2027 D 4+

NN/

a

Chamber of Commerce (Local Suppliers)

a

Commercial Registration Certiicate/Trade License (Locallinternational Supplier)

a

Company Profile with Products/Services (Local and Intemational Suppliers)

a

Copy of ID/Passport of Authorized Signatory (Local and Intemational Suppliers)

(m]

Last three years financial statements

a

Local Gontent Baseline Certficate (For Local Suppliers)

a

Monshaat Certificate for SMEs (For Local Suppliers)

a

National Address Letter (Local Suppliers)

a

Power of Attomey for Authorized Signatory (Local and Intemational Suppliers)

a

Saudization Certificate (Local Suppliers)

a

Social Insurance (GOSI) Certificate (Local Suppliers)

a

VAT Certificate (Lecal Suppliers)

a

Zakat/Tax Certificate (Local Suppliers)

ersonalize Flow Layout
@ TIP Date format example: 23-Apr-2025

Banking Details

Personalize "Banking Details’
Atleast one entry is required
Personalize "Account table”

Create '] 2
Bank Account Number Currency Bank Account Name Bank Name Bank Number Branch Name Branch Number Update Remove IBAN Letter
No results found

Back Siep2of4 Next

ki 1oL 41008 DT Oracls andinr it 28 2 About this Page  Privacy Statement

For any general inquiries, please contact us via email at:
vm@kafd.sa




Registration process for the New Supplier

1- Basic Information

ORACLE isupplier Portal PCiose

Create Bank Account

* Indicates required field

* Country  Saudi Arabia v
Account is used for foreign payments
A unt definiion must include bank and branch information
nalize Table Layout (BankBranchTbiLayoutRN)
Branch

Personalize "Branch”
* Bank Name  Saudi Awwal Bank (SAB) .+ @ Branch Name  Head Office
* Bank Number SABBSARI Branch Number
Tax Payer ID BIC
B Show Bank Details Branch Type  ABA

Bank Account
Personalize "Bank Account”
* Account Number  12345678901234
Check Digits
*IBAN  SA1ZM451234500998877671
} Show Account Details

Comments

Personahze "Comments”
Note to Buyer

Copyright (c) 1988, 2017, Oracle and/or its affilates. Al rights resenved

2- Company Details 3- Additional Information

o]

About this Page  Privacy Statement

4- Attachment

2.7 Banking Details

NN/

2.1.2 Select “Bank Name”, by search for
the Bank name in the list.

2.7.3 Add the Account Number.
2.7.4 Enter “IBAN” Number.

2.1.5 Select “Branch Name”, by Search
for Bank Name in the List.

2.7.6 Add the Account Name.

2.7.7 Select “Country”.

2.7.8 Click on “Apply”

For any general inquiries, please contact us via email at:
vm@kafd.sa



Registration process for the New Supplier

1- Basic Information 2- Company Details 3- Additional Information 4- Attachment

ORACLE suppier P 5.1 Acknowledgment Page

Basic Information v ny Details Additional Information Attachments

Supplier Profile Attributes Back Step3of4 Next

NN/

* Indicates required field

—— 3.1.1 Answer the questionnaire Regarding
iy your Company Details.
You must complete all questions.

Personalize Table Layout: (EgoFuncRenderTL)
* Are any of the Organization's key personnel or their family members in PIF? v
Are any of the organization's key personnel (owners, key contacts, mana family members employed by
ublic Investment Fund or any of its subsidiaries or a member of any of i
Does the organization have any corporate convictions for criminal conduct? No v
* Is the organization involved in any on-going litigation? No v . “ . . .
* Does theorganization have a Code of Conduct polcy? Yes v 3.1.2 Click on “Su lier Activit
If Yes the No, The he e fe
the of Ce nfirm that

First Code of Conduct principle = 1 T e CIGSSifiCGtion”,

Second Code of Conduct principle
4l aim to prote
egarding the env

Third Code of Conduct principle

* Signature of the Authorized Person & Stamp of the Organization Mohmamed

The inform: in this form and supporting
h alter or are additional to th

Coovriaht (c) 1998. 2017. Oracle and/or its affiliates. All riahts reserved. About this Page Privacy Statement

For any general inquiries, please contact us via email at:
vm@kafd.sa




Registration process for the New Supplier

1- Basic Information 2- Company Details 3- Additional Information 4- Attachment

ORACLE isupplier Porta o 3.2 Supplier ACtIVIty classification
Page

NN/

Basic Informatior
Supplier Profile Attributes

* Indicates required field

— 3.2.1 Click on Add icon to Add your
=4 Company Activates.

b Mandatory : Click Add Another Row Icon And Enter The Category From The List.
Professional, Scientific, and Technical Se @

3.2.2 Click on “Next”.

For any general inquiries, please contact us via email at:
vm@kafd.sa




Registration process for the New Supplier

1- Basic Information 2- Company Details 3- Additional Information

ORACL E isupplier Portal sclose 4 . 1 Att(] C h m e n tS

Additional Information Attachments

NN/

Submit Back Step4ofd

Atachmens 4.1.1 you Can Upload any Attachments
like: Code of Conduct Policy,

P i o s Certification Copies, and Terms &

" et e ——— Conditions etc.

by clicking on “Add Attachment” button.

4.1.2 Click on “Submit”.

Copyriaht (c) 1998, 2017, Oracle and/or its affiliates. All rights reserved. About this Page  Privacy Statement

For any general inquiries, please contact us via email at:
vm@kafd.sa




Registration process for the New Supplier

1- Basic Information 2- Company Details 3- Additional Information

ORACLE isupplier Portal avose 5 . 1 S u b m i SS i on

_% Confirmation

NN/

ur company. Your registration has been submitted for approval and you will be notified of your registration status via email in due course.

5.1.1 A Confirmation Message will be
displayed on the web page.

5.1.2 Once the Request is Approved by
KAFD VM Department, you will Receive
an Email Notification to Access the
login page.

About this Page ~ Privacy Statement

For any general inquiries, please contact us via email at:
vm@kafd.sa




iSupplier Login

1. iSupplier Login process

ORACLE’

1.1iSupplier Login

NN/

111 You will Receive an Email

Password

Notification containing the Ilink to

Access KAFD iSupplier Portal, along

p— with a temporary username and

Language

password.

You will be prompted to change your

Copyright (c) 1998, 2017, Oracle and/or its affiliates. All rights reserved.

password upon your first login to the

portal.

Pub . .. . .
For any general inquiries, please contact us via email at:

vm@kafd.sa




iSupplier Login

2. iSupplier Red Box

ORACLE E-Business Suite Logged In As KAFD@SUPPLER.COM @) ¢

Home

@ TIP You have 1 open notifications in your Worklist. Please use the Workflow Worklist to view and respond to your notifications.

Please make sure to follow all steps mentioned below to complete the Payable Invoicing Cycle. Raising Advance Shipment Note or Work Confirmation doesn't mean it's an
Invoice; you need to raise an Invoice based on either of these.

« Create Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> Create Advance Shipment Notices
View/Cancel Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> View / Cancel Advance Shipment and Billing Notices
Create Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Purchase Orders >> Select a PO >> Actions >> Create Work Confirmation
Update Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Work Confirmations >> Select Work Confirmation >> Click Update
Create Invoice (After receiving Approval email for either Advance Shipment Note or Work Confirmation), Navigation: KAFD iSupplier Access >> Finance >> Click Go >> Enter PO Number >> Select
Lines >> Click Next, Fill details in all steps & then Finally submit
Create/Update Banking Infromation, Navigation: KAFD iSupplier Access >> Administration >> Banking Details >> Either Create using Create Button or Update a specific Account using Pensicl lcon
Link Banking Infromation with Invoices, Navigation: KAFD iSupplier Access >> B2B Vendor Bank Management >> Click on pencil icon on all records where you want to Update & Link account with
Acknowledmgent

Navigator Worklist

Personalize Full List (1)

He 4@

» B KAFD iSupplier Access Erom A Type~  Subject ~ senty Due o
» Bl KAFD Sourcing Supplier Veetti, Unnikrishnan PO Approval KAFD DMC - Contract PO 4247, 0 22-May-2025

&P Vacation Rules - Redirect or auto-respond to notifications

Pulb

2.1iSupplier Home Page

NN\~

2.2.1 On the Home page, you will find a
red box summarizing all the processes

you can perform on the portal.

For any general inquiries, please contact us via email at:
vm@kafd.sa



iSupplier Login

3. Change the Supplier Details

ORACLE E-Business Suite Logged In As KAFD@SUPPLER.COM @) ¢

Home

3.1 Busi Cl ificati dat
D R T P R .1 business Classification update

Please make sure to follow all steps mentioned below to complete the Payable Invoicing Cycle. Raising Advance Shipment Note or Work Confirmation doesn't mean it's an
Invoice; you need to raise an Invoice based on either of these.

NN\~

Create Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> Create Advance Shipment Notices

View/Cancel Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> View / Cancel Advance Shipment and Billing Notices

Create Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Purchase Orders >> Select a PO >> Actions >> Create Work Confirmation 5 1 1 Y M I I b b I d H f h
Update Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Work Confirmations >> Select Work Confirmation >> Click Update ole O U W I e CI e t O m O I y t e
Create Invoice (After receiving Approval email for either Advance Shipment Note or Work Confirmation), Navigation: KAFD iSupplier Access >> Finance >> Click Go >> Enter PO Number >> Select

Lines >> Click Next, Fill details in all steps & then Finally submit

Create/Update Banking Infromation, Navigation: KAFD iSupplier Access >> Administration >> Banking Details >> Either Create using Create Button or Update a specific Account using Pensicl lcon

Link Banking Infr tion with Invoices, N: tion: KAFD iSt ier Access >> B2B Vendor Bank M: it >> Click il Il rds wh it to Update & Link t with 1 13 H 1
Al(':]knov:etl;:rg\ggnfma'on nvoices, Navigation: iSupplier >> /endor Bank Management >> Click on pencil icon on all records where you want to Update & Link accoun BUSIHGSS Cl(]SSIfICCItIOn you SmeItted

evigar i during the registration process

Personalize Full List (1)
HeSgm

From - Type - Subject Sent v Due -
» B KAFD Sourcing Supplier Veetti, Unnikrishnan PO Approval KAFD DMC - Contract PO 4247, 0 22-May-2025

T mmmm— 3.1.2 Click on “KAFD iSupplier Access”.

» BE KAFD iSupplier Access

Pulb . .. . .
For any general inquiries, please contact us via email at:

vm@kafd.sa




iSupplier Login

3. Change the Supplier Details

= ORACLE isupplier Portal Logged In As KAFD@SUPPLIER.COM

Supplier Home ~ Orders  Shipments Finance Product.  Administration

Profile Management

General General

Organization Name KAFD Supplier test Company Name (Arabic)

Company Profile

Supplier Number 879 Tax Registration Number 100000000000001
Organization Alias TaxpayerID 4030254702
Parent Supplier Name Country of Tax Registration

Address Book Parent Supplier Number

Contact Directory Attachments

Business Classifications  ggarch

Banking Details Note that the search is case insensiive
Title Go
Payment & Invoici
Y " P Show More Search Options
Add Attachment...

Title
No results found.

Type Description Category Last Updated By Last Updated Usage Update Delete Publish to Catalog

Copynight (c) 1998, 2017, Oracle andlor its affiliates. All right

3.1 Update Business Classification

NN\~

3.1.3 from the Administration Tap Click

on “Business Classification.

For any general inquiries, please contact us via email at:
vm@kafd.sa



iSupplier Login

3. Change the Supplier Details

= ORACLE isupplier Portal 3 Logged In As KAFD@SUPPLER COM (@)

Suppher Home  Orders  Shipments  Finance  Product  Administration

3.1 Update Business Classification

Profile Management

Business Classifications

General

NN\~

Company Profie

Organization Certification

Address Book

3.1.4 After making the necessary

[ 1 certify that | have reviewed the classification below and they are current and accurate

By

Contact Directory Last Certified

@ TIP Date format example: 22-May-2025
Heba.m

Business Classifications

changes, check the Acknowledgment

Banking Details Classification . Applicable Minority Type  Certificate Number Hijri Date Expiration Date Attachments
Paymen & Invoici g Bank Account Details (Stamped by the Bank) (Local and intematicnal Supplers) e P +
Chamber of Commerce (Local Suppliers) ® ﬂ + b OX.
Commercial Registration Certificate Trade License {Localntematonal Supplier) fo S +
Company Prafile with Products/Services (Local and Inte fo o 4
Copy of IDPasspont of Authorized Signatory (Local and International Suppliers) fo P + 3 . 1 - 5 C I i C k O n “ S G V Cl A -
Last three years financial statements o P +
Local Content Baseline Certificate (For Local Supplers) +
eras G o SHEs oL s s + 3.1.6 After making the changes, the
Natiorial Address Letter (Local Suppliers) fe S 4
Power of Afiormey for Authorized Signatory (Local and International Suppliers) fa +
st Creceoc Spir s M request will be sent to the Vendor
Social Insurance (GOSI) Cenificate (Lecal Suppliers) P +
VAT Certificate (Local Suppiiers) ° o 4
LT Gt Lot St 5 S Mana gement Team for a pprova 1.

Primen | neme

For any general inquiries, please contact us via email at:
vm@kafd.sa



iSupplier Login

3. Change the Supplier Details

= ORACLE isupplier Portal Logged InAs KAFD@SUPPLIER.COM |

Supplier Home Orders  Shipments Finance Product | Administration

Profile Management

3.2 Update Contact Directory

Contact Directory : Active Contacts

NN\~

General
Company Profile Greate M Z S Uiw
First Name - Last Name -~ Supplier Name Phone Number -~ Email -~ Status -~ User Account Addresses Update
O, t —
ganzaten KAFD supplier KAFD Supplier test +966-123456789 KAFD@SUPPLIER COM Curent v 3 y

Address Book

3.2.1 from the Administration Tap Click

@
-

kafd kafd 2 KAFD Supplier test +866-123456789-200 KAFD1@SUPPLIER COM Current v

1]
NN

Contact Directory kafd3 kafd3 KAFD Supplier test +366-123456789 KAFD3@SUPPLIER COM Current

1 »
Business Classifications

v

on “Contact Directory “.

Banking Details » Contact Directory : Inactive Contacts

Payment & Invoicing Inspect MDS Contents

3.2.2 Click the Update icon.

Coovriaht {c) 1998 2017

For any general inquiries, please contact us via email at:
vm@kafd.sa



iSupplier Login

3. Change the Supplier Details

= ORACLE " isupplier Portal

»
»*

a Logged In As KAFD@SUPPLIER.COM o (

Administration: Profile Management: Contact Directory >

Update Contact

* Indicates required field

Cancel Apply

3.2 Update Contact Directory

Contact Title Phone Area Code  +966

Phone Number 123456789
Phone Extension
Mobile Country Code  +966

Mobile Number 5245678
Fax Area Code
Fax Number

First Name

Middle Name

NN\~

* LastName  supplier

Alternate Name
Job Title

Department
* Email Address  KAFD@SUPPLIER.COM
url

3.2.5 Make the necessary changes.

Inactive Date  (25-May-2025 19:45:00) Y

Contact Purpose

HEHeHaym

Purpose 5.2.4 CIiCk On “Apply”-

Inspect MDS Contents

» User Account Information

3.2.5 After making the changes, the
request will be sent to the Vendor

Management Team for approval.

Copynght (c) 1998. 2017. Oracle and/or its affiliates Al riahis re:

| veme

For any general inquiries, please contact us via email at:
vm@kafd.sa



iSupplier Login

= ORACLE isupplier Portal

Supplier H

Gene

Caopyright (c) 1

Profile Management

Company Profile
Organization
Address Book

Contact Directory Create |3 2 B Ly M

Business Classifications ~ Details Account Number IBAN Currency Bank Name

Payment & Invoicing

{ome Orders Shipments Finance Product Administration

Banking Details

ral

View General Accounts v Go

@ TIP Date format example: 22-May-2025

P & SAT4150006( Saudi Riyal AL BILAD BANK ~ 02-Sep-2024
Banking Details

1998. 2017. Oracle andlor its affiiates. All

Warning! Attach IBAN letter against each Account request. Buyer cannot see your Bank account request without the attachment.

3. Change the Supplier Details

Logged In As KAFD@SUPPLIER.COM o

5.5 Update Banking Details

NN\~

3.5.1 from the Administration Tap Click

End Date Priority Increase Priority Decrease Priority Status Update *IBAN Letters
B 1 v Approved | # +

on “Banking Details “.

3.5.2 Click the Update icon.

Primen | neme

For any general inquiries, please contact us via email at:
vm@kafd.sa



iSupplier Login

3. Change the Supplier Details

= ORACLE isupplier Portal

»
*

fol Logged In As KAFD@SUPPLER.COM (@)

Administration: Profile Management: Banking Details >

Update Bank Account

5.5 Update Banking Details

Country Saudi Arabia
O Account is used for foreign payments
Account definiion must inchude bank and branch information

Branch

NN\~

Bank Name BANK AL-JAZIRA
Bank Number KAFDBANKO0009
Tax Payer ID

Branch Name SAUDI ARABIA BRANCH
Branch Number
BIC BJAZSAJE
}p Show Bank Details Branch Type SWIFT

p Show Branch Details

3.3.3 Make the necessary changes.

Bank Account

Account Number 1234567830000 * Accoun t Name
Check Digits Currency
IBAN SAT4 Account Status  Approved

BANK AL-JAZIRA

3.3.4 Click on “Save”.

P Show Account Details
Comments

MNote from Buyer None
Note to Buyer

3.3.5 After making the changes, the
request will be sent to the Vendor

Management Team for approval.

| veme

For any general inquiries, please contact us via email at:
vm@kafd.sa



iSupplier Login

= ORACLE isupplier Portal

Supplier Home  Orders  Shipments  Finance Product | Administration

Profile Management

Banking Details

General

View General Accounts v

Go
Company Profile

@ TIP Date format example: 22-May-2025

Organization

Address Book

Payment & Invoicing

Copynaht (c) 1998. 2017. Oracle and/or s affikates. Al ri

Contact Direclory Create |3 2 F L M
Business Classifications  Details Account Number IBAN Currency Bank Name

P60 SA Saudi Riyal AL BILAD BANK ~ 02-Sep-2024
Banking Details

5.

Warning! Attach IBAN letter against each Account request. Buyer cannot see your Bank account request without the attachment.

End Date Priority Increase Priority Decrease Priority Status Update *IBAN Letters

Change the Supplier Details

Logged In As KAFD@SUPPLIER.COM o

3.4 Create Bank account

NN\~

3.4.1 from the Administration Tap Click

on “Banking Details “.

B 1 v Approved  ? +

3.4.2 Click on “Create”.

For any general inquiries, please contact us via email at:
vm@kafd.sa



iSupplier Login

3. Change the Supplier Details

= ORACLE isupplier Portal Logged InAs KAFD@SUPPLERCOM (@) (§

Administration: Profile Management: Banking Details >

Creats Bank Account _—— 3.4 Create Bank account

* Indicates required field

* Country [ Saudi Arabia v
Account is used for foreign payments

Account definition must include bank and branch information.

NN\~

Branch

Bank Name AL RAJHI BANK Branch Name SAUDI ARABIA BRANCH
Bank Number KAFDBANK0005 Branch Number

Tax Payer ID BIC RJHISARI
P Show Bank Details Branch Type SWIFT v
P Show Branch Details

Q

3.4.5 Make the necessary changes.

Bank Account

* Account Number | 1234567890 * Account Name | AL RAJHI BANK « L
o . .
e e (S ] 3.4.4 Click S
IBAN |SA12356789012345678 Account Status New . - I C O n G Ve .

P Show Account Details

Comments

Note to Buyer

3.4.5 After making the changes, the
request will be sent to the Vendor

Management Team for approval.

Copynight () 1998, 2017, Oracle tes. All ights reserved

| veme

For any general inquiries, please contact us via email at:
vm@kafd.sa



Pu

iSupplier Login

= ORACLE E-Business Suite

Home >

POIContract Bank Account Link

4.Link Bank to PO/Contract

Warning!! You are seeing this page as you have missing Bank information for Active PO/Contract

Information! Vendor is responsible to maintain the Bank accounts against the Purchase Orders or Contracts. In case it's missing, follow the user guide to create a bank a

HeBHvmly

Po Contract  Invoice

Number Number  Number ondor
KAFD

4247 IN00O Supplier
test

PO
Contract

Requestor Department  Section  Division

Technology  Information
Planning Technology

Bank
Bank Branch
BANKAL- SACD!

ARABIA
HAZIR BRANCH

the IBAN to their email at

Vendor
Banking
Name

BANK AL-

JAZIRA

Vendor Iban

Vendor Vendor Bank
Swift Code Account Number

BJAZSAJE  12345¢

Logged InAs KAFD@SUPPLIERCOM

Vendor
Acknowledgement

No

Rows 110 30

Link Bank t«
POIContrac

7

4.1 Update Account

NN\~

4.1.1 Click the Update icon.

For any general inquiries, please contact us via email at:
vm@kafd.sa



iSupplier Login

4.Link Bank to PO/Contract

ORACLE E-Business Suite Logged InAs KAFD@SUPPLIER.COM  (

Home > PO/Contract Bank Account Link >

Update Account

Vendor/Bank Details

PO Number
Vendor

4247
KAFD Supplier test

ContractNumber

Bank BANKAL-JAZIRA
BANK AL-JAZIRA
SAT7415000607 116405540007
BJAZSAJE

1234567890000

Vendor Banking Name
Vendor IBAN
Vendor Swift Code
Vendor Bank Acct Number

Requestor Ghac
Requestor Department  Technalogy Strategy & Governance

Requestor Section

Requestor Division  Information Technology

Disclaimer! Vendor is responsible for the correctness of the account details & in case wrong payment Vendor is liable for their own mistake

Copyright (c) 1998. 2017. Oracle and/or its af

4.1 Update Account

NN\~

4.1.1 Make the Necessary Changes.

4.1.2 Click on “Save”’.

For any general inquiries, please contact us via email at:
vm@kafd.sa



iSupplier Login
4.Link Bank to PO/Contract

Logged In As KAFD@SUPPLIER.COM (

4.1 Update Account

Home >
|, Confirmation
Data has been saved successfully

POIContract Bank Account Link

Warning!! You are seeing this page as you have missing Bank information for Active PO/Contract
41.2 A confirmation message will

NN\~

Information! Vendor is responsible to maintain the Bank accounts against the Purchase Orders or Contracts. In case it's missing, follow the user guide to create a bank account.
appear to indicate that your changes

Information! Vendor is requested by vendor management to create/update a bank account and send the IBAN to their email at

have been saved successfully

PO
Contract

Search Clear
Rows 110 30

Heoewi v
Bank Ban| ;e.::: Vendor Iban Vendor Vendor Bank Vendor Link Bank t
Branch = 9 Swift Code Account Number Acknowledgement PO/Contrac

-

Po Contract  Invoice
Vendor  Requestor Department Section Division

Number Number  Number
7

Information BANKAL- BANKAL- o500y BJAZSAJE 123 Yes

KAFD
Supplier Technology ~ JAZIRA JAZIRA

4247 INOOO
test

For any general inquiries, please contact us via email at:
vm@kafd.sa

Pulf




iSupplier Login

5. Account Expiry

= ORACLE isupplier Portal A x Logged In As KAFD@SUPPLIERCOM  {

@ Error

You can no longer access iSupplier Portal because our records indicate that your company is inactive
Please contact the buyer or the system administrator if you believe this is the result of a mistake

5.1 Account Expiry Case

NN\~

5.1.1 In case you receive this error
message after attempting to log in,
please contact KAFD Vendor

Management Team.

Copyright (c) 1998, 2017, Oracle and/or its affiliates. Al riahts reserved

| veme

For any general inquiries, please contact us via email at:
vm@kafd.sa



iSupplier Login

ORACLE’

Copyright (c) 1998, 2017, Oracle and/or its affiliates. All rights reserved.

User Name

Password

Accessibility

Language

6. Reset the Password and Username

6.1 Reset the password

NN/

6.1.1 Click on “Login Access”.

For any general inquiries, please contact us via email at:
vm@kafd.sa



iSupplier Login

6. Reset the Password and Username

ORACLE

Login Assistance

* Indicates required field

6.1 Reset the password

Forgot Password

Enter your user name. Instructions for how to reset your password will be emailed to you.

NN\~

User Name [ KAFD@supplier.com| ] Forgot Password

Note: Password reset email will be sent within 3 minitues upon request submission

Forgot User Name

6.1.2 Enter your Username.

Enter the email address associated with your account. Your user name will be emailed to you.

Email

Forgot User Name

(Example: irst last@domain com)

6.1.5 Click on “Forgot password”.

Coovriaht (c) 1998 2017 Oracle andlor ite affiliates Al rinkie racan

| veme

For any general inquiries, please contact us via email at:
vm@kafd.sa



iSupplier Login

ORACLE

Login Assistance
* Indicates required field

Forgot Password

Enter your user name. Instructions for how to reset your password will be emailed to you.

User Name  KAFD@supplier com Forgot Password
Note: Password reset email will be sent within 3 minitues upon request submission

Forgot User Name

Enter the email address a:

ssociated with your account. Your user name will be emailed to you.

Email Name

6. Reset the Password and Username

(Example: first last@domain com)

& Confirmation

‘You have been sent an email in res;
administrator if you do not receive i

ponse to your request to reset your password. Contact the
it shortly.

system

6.1 Reset the password

NN/

6.1.4 A confirmation message will
appear, indicating that you will receive

an email to complete the reset process

Note: If you have not received the

message, please check your Junk or

Spam folder.

For any general inquiries, please contact us via email at:
vm@kafd.sa



iSupplier Login

ORACLE’

Copyright (c) 1998, 2017, Oracle and/or its affiliates. All rights reserved.

User Name

Password

Accessibility

Language

6. Reset the Password and Username

6.2 Reset the username

NN/

6.2.1 Click on “LLogin Access”.

For any general inquiries, please contact us via email at:
vm@kafd.sa



iSupplier Login

6. Reset the Password and Username

ORACLE’

Login Assistance

* Indicates required field

Forgot Password

Enter your user name. Instructions for how to reset your password will be emailed to you.

User Name

Forgot Password

Note: Password reset email will be sent within 3 minitues upon request submission

Forgot User Name

Enter the email address associated with your account. Your user name will be emailed to you.

Email  KAFD@supplier.com Forgot User Name

(Example: first lasti@domain.com)

Copyright (c) 1998, 2017, Oracle andlor its affiiates. Al rishis reserved.

| veme

6.2 Reset the username

NN\~

6.2.2 Enter your Email.

6.2.3 Click on “Forgot User Name”.

For any general inquiries, please contact us via email at:
vm@kafd.sa



iSupplier Login

6. Reset the Password and Username

ORACLE

Login Assistance

* Indicates required fiekd

Forgot Password

Enter your user name. Instructions for how to reset your password will be emailed to you.

User Name Forgot Password
Note: Password reset email will be sent within 3 minftues upon request submission

Forgot User Name

Enter the email address associated with your account. Your user name will be emailed to you.

Emall  KAFD@supplier.com
(Examplo first st @damain ccen)

Forgot User Name

% Confirmation

You have been sent an email in response to your request to retrieve your username. Contact the
system administrator if you do not receive it shortly.

6.2 Reset the username

NN/

6.1.4 A confirmation message will
appear, indicating that you will receive

an email to complete the reset process

Note: If you have not received the
message, please check your Junk or

Spam folder.

For any general inquiries, please contact us via email at:
vm@kafd.sa



Advance Shipment Notices (ASN)

ORACLE E-Business Suite

Home

@& TP You have 3 open notifications in your Worklist. Please use the Workfiow Worklist to view and respond to your notifications.

Create ASN

omnsarogummcn @ 1. Create Advance Shipment Notices

NN\~

Please make sure to follow all steps mentioned below to complete the Payable Invoicing Cycle. Raising Advance Shipment Note or Work Confirmation doesn't mean it's an

Invoice; you need to raise an Invoice based on either of these. ‘I.'I C"Ck on “KAFD iSupplier ACCeSS”.

« Create Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> Create Advance Shipment Notices
View/Cancel Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> View / Cancel Advance Shipment and Billing Notices
Create Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Purchase Orders >> Select a PO >> Actions >> Create Work Confirmation
Update Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Work Confirmations >> Select Work Confirmation >> Click Update
Create Invoice (After receiving Approval email for either Advance Shipment Note or Work Confirmation), Navigation: KAFD iSupplier Access >> Finance >> Click Go >> Enter PO Number >> Select
Lines >> Click Next, Fill details in all steps & then Finally submit
Create/Update Banking Infromation, Navigation: KAFD iSupplier Access >> Administration >> Banking Details >> Either Create using Create Button or Update a specific Account using Pensicl Icon
Link Banking Infromation with Invoices, Navigation: KAFD iSupplier Access >> B2B Vendor Bank Management >> Click on pencil icon on all records where you want to Update & Link account with

Acknowledmgent

Personalize Table Layout (menuTable)

Navigator

Personalize "Navigator
Personalze Table Layout: (headerTable)
Personalize

» B KAFD iSupplier Access

» B KAFD iSuppher Access Internal

Personalize "Worklist™
Worklist

Personalize "Notifications Worklist Function”
Full List (3)

Subject - Sent v Due -
Alfayez, Ramez  Work Confirmation Work Confirmation WC-4111-2 has been appraved 04-May-2025
Veetti, Unniknshnan PO Approval KAFD DMC - Contract PO 4111, 0 01-May-2025
Veetti, Unnikashnan PO Approval KAFD DMC - Standard Purchase Order 4110,0  01-May-2025

@ TP Vacation Rules - Redirect or auto-respond to notifications.
Inspect MDS Contents

For any general inquiries, please contact us via email at:
vm@kafd.sa



Advance Shipment Notices (ASN)

Create ASN

= ORACLE upper por s argsmReon @ 1. Create Advance Shipment Notices

Supplier Home ~ Orders | Shipments | Finance Product Administration

NN/

Delivery Schedules | Shipment Molices = Shipment Schedules = Receipts | Retums = Overdue Receipts | On-Time Performance = Quality

Detivery Schedules B 1.2 Click on “Shipments” Tap.

Personalize Query: (DelivSchedQueryRN)
Personalize "Simple Search”

Simple Search

e 1.3 Click on “Shipment Notices”.

PO Number Ship-To Location
Supplier Item < Promised Date  (20-4

Item Description Need-By Date | L

Personalize "Delivery Schedules”

Inspect MDS Contents

Copyright (c) 1998, 2017, Oracle and/or its affiliates. All rights reserved. About this Pace  Privacv Statement

For any general inquiries, please contact us via email at:
vm@kafd.sa




Advance Shipment Notices (ASN)

= ORACLE isupplier Portal

Supplier Home Orders Shipments Finance Product Adminis

Delivery Schedules ~ Shipment Notices | Shipment Schedules
Shipment Notices
Personalize "Shipment Notices™
Create Advance Shipment Notices
Create Advance Shipment Billing Notices
Upload Advance Shipment and Billing Natices

View / Cancel Advance Shipment and Billing Notices

Copyright (c) 1998, 20 for its afiiates. Al ights reserved

tration

Receipts

Create ASN

Logged In As KAFD@SUPPLIER.COM a

¢

1. Create Advance Shipment Notices

NN/

1.4 Select the ‘Advance Shipment

Notices option”.

For any general inquiries, please contact us via email at:
vm@kafd.sa



Advance Shipment Notices (ASN)

Create ASN

= ORACLE isupper P mmsssarogsrncon @ 1. Create Advance Shipment Notices

Suppher Home  Orders  Shipments | Finance Product  Administration

On-Time Pedformance | Quality

NN/

Del Schedules Shipment Notices Shipment Schedules Recepts Returns
Shipments. Shipment Notices >
Create Advance Shipment Notice 1 5 S e I ecC t t h e Ite m
Views

Personalze "\

Personalaze

v R s 1.6 Click on “Add Shipment Notice”.

Personalze “ASN Shipment Results
Select PO Shipments: | Add to Shipment Notice |17 = & £3 v
Quantity Quai

ntity
Shipped Received
1 NOTEBOOK (NOTEBOOK AS
4110 2 1 KAFD Suppler test EMBOSSED COVER GREY) 2000 30-Apr-2026 00.00.00 0 0 Each KAFD HQ KAFD DMC
INDEX DIVIDER (INDEX DIVIDER S:
1 1 KAFD Suppier test PVC Ad SIZE 1-10 DIVIDER 1000 30-Ap¢-2026 00.00:00 0
ROCO MIX COLOR)

Organization

& PO Number - Line Shipment Supplier Item Description Quantity Ordered Due Date Name

UOM Ship-To Location -

te
Northern  KAFD DMC

Inspect MDS Contents

Return to Shipments: Shipment Notices

Copyright (c) 1998, 2017, Oracle and/or its affiliates. All nights reserved About this Page  Privacy Statement

For any general inquiries, please contact us via email at:
vm@kafd.sa




Advance Shipment Notices (ASN)

Create ASN

= ORACLE isupplier Portal

Supplier Home  Orders  Shipments | Finance Product  Administration
Delrvery Schedules Shipment Notices Shipment Schedules  Receipts | Returns | Overdue Receipts | On-Time Performance | Quality

Shipments. Shipment Notices >

Create Advance Shipment Notice

Shipment Header  Shipment Lines

Personalize "Shipment Header”

Shipment Information

Personalize “Shipment Information™
Personalize Stack Layout: (ShipinfalnstrRN]

* Indicates required field
Personalize Default Double Column: (ShipmentinfoDetRN)
* Shipment Number ~ SH-122 * Shipment Date  05-May-2025 11.17:11 Y
* Expected Receipt Date  13-Aug-2025 11:17.38 fo Note: Shipment Date cannot be later than today
Example: 05-May-2025 14.16:22

Personalize "Freight Information’

Freight Information

Freight Terms Freight Carrier
Number of Containers Bill of Lading
WaybilliAirbill Number Packing Slip

Packaging Code Special Handling Code
Tar Weight Tar Weight UOM
Net Weight Net Weight UOM

Comments

Retum 1o Shipments: Shipment Notices

Copyright (c) 1998, 20 Vor its affiiates. All ig

o]

Logged In As KAFD@SUPPLIER.COM (@)

Cance] Add Shipments Preview Submit

About this

Privacy Statement

N/

2 Shipment Header

2.1 Enter a Shipment Number.
2.2 Enter the Shipment Date.

2.5 Enter the Expected Receipt Date.

For any general inquiries, please contact us via email at:
vm@kafd.sa



Advance Shipment Notices (ASN)

= ORACLE iSupplier Portal

Supplier Home  Orders  Shipments  Finance  Product

Create ASN

Administration

Delivery S s ShipmentNotices | ShipmentSchedules | Receipts | Retums | Overdue Receipts | On.Time Performance | Quality

Shipments: Shipment Notices >
Create Advance Shipment Notice

Shipment Header | Shipment Lines
Personalize "Shipment Lines”

Shipment Line Defaults

Personalize "Shipment Line Defaults™

Personalize Flow Layout: (AsnLineDefInstrRN)

Enter Shipment Line Defaults and click Default to All Lines to copy to all shipment lines.

Personalize Table Layout: (AsnLineDefEntryTbl)

Personalize Default Single Column: (AsnLineDefleftCol)

Packing Slip
Country Of Origin

Bar Code Label

Default to All Lines

Shipments in Advance Shipment Notice

Personalize “Shipments in Advance Shipment Notice™
Personalize "Shipments in Advance Shipment Noti..."

HoSHviy

Show All Details | Hide All Details

PO Supplier
Details. Number Line Line Shipment . "

[ 2 4110 2 1
4

Personalize Default Single Column: (AsnLineDefLeftRightCol)
Container Number
Truck Number
Comments

Quantity Quantity
Item Description Due Date Ordered Received
NOTEBOOK (NOTEBOOK A5

EMBOSSED COVER GREY) 30-Ape-2026 (M-00-00 2000 0

Quantity Ship-To
Shipped Location

2000 KAFD HQ

Logged in s kAFD@suPPLERCOM @ (D

Cancel Add Shipments Preview | Submit

Add
Attachments Split Remove

3 +

LPNiLot/Serial

Inspect MDS Contents

Return to Shipments: Shipment Notices

5 Shipment Line

N/

3.1 Click on “Default to All Lines” button

to default header information to Lines.

3.2 Click on “Submit”.

For any general inquiries, please contact us via email at:

vm@kafd.sa



Advance Shipment Notices (ASN)

Create ASN

) () 4 ASN Confirmation

e ) o 41 Once the ASN is submitted, a

Advance Shipment Notice Confirmation

confirmation message will be displayed.

Your Advance Shipment Notice SH-122 has been submitted.

NN/

Return to Advance Shipment Notices

Copynght (c) 1998, 2017, Oracle andior ts affikates. All nghts reserved About this Pace  Privacy Statement

For any general inquiries, please contact us via email at:
vm@kafd.sa




Advance Shipment Notices (ASN)

ORACLE E-Business Suite

Home

@& TP You have 3 open notifications in your Worklist. Please use the Workfiow Worklist to view and respond to your notifications.

View ASN

s rogsenscon @ 2. View Advance Shipment Notices

NN\~

Please make sure to follow all steps mentioned below to complete the Payable Invoicing Cycle. Raising Advance Shipment Note or Work Confirmation doesn't mean it's an

Invoice; you need to raise an Invoice based on either of these. 2.1 C"Ck on “KAFD iSUppIier Access”.

« Create Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> Create Advance Shipment Notices
View/Cancel Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> View / Cancel Advance Shipment and Billing Notices
Create Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Purchase Orders >> Select a PO >> Actions >> Create Work Confirmation
Update Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Work Confirmations >> Select Work Confirmation >> Click Update
Create Invoice (After receiving Approval email for either Advance Shipment Note or Work Confirmation), Navigation: KAFD iSupplier Access >> Finance >> Click Go >> Enter PO Number >> Select
Lines >> Click Next, Fill details in all steps & then Finally submit
Create/Update Banking Infromation, Navigation: KAFD iSupplier Access >> Administration >> Banking Details >> Either Create using Create Button or Update a specific Account using Pensicl Icon
Link Banking Infromation with Invoices, Navigation: KAFD iSupplier Access >> B2B Vendor Bank Management >> Click on pencil icon on all records where you want to Update & Link account with

Acknowledmgent

Personalize Table Layout (menuTable)

Navigator

Personalize "Navigator
Personalze Table Layout: (headerTable)
Personalize

» B KAFD iSupplier Access

» B KAFD iSuppher Access Internal

Personalize "Worklist™
Worklist

Personalize "Notifications Worklist Function”
Full List (3)

Subject - Sent v Due -
Alfayez, Ramez  Work Confirmation Work Confirmation WC-4111-2 has been appraved 04-May-2025
Veetti, Unniknshnan PO Approval KAFD DMC - Contract PO 4111, 0 01-May-2025
Veetti, Unnikashnan PO Approval KAFD DMC - Standard Purchase Order 4110,0  01-May-2025

@ TP Vacation Rules - Redirect or auto-respond to notifications.
Inspect MDS Contents

For any general inquiries, please contact us via email at:
vm@kafd.sa



Advance Shipment Notices (ASN)

= OIRACLE isupplier Portal

Supplier Home ~ Orders | Shipments | Finance Product Administration

Delivery Schedules | Shipment Motices | Shipment Schedules = Receipts

Delivery Schedules

Personalize Query: (DelivSchedQueryRN)
Personalize "Simple Search”

Simple Search

Organization
PO Number
Supplier tem

Item Description

Personalize "Delivery Schedules”

Inspect MDS Contents

Copyright (c) 1998, 2017, Oracle and/or its affiliates. All rights reserved.

View ASN

minsarogsmmEscon @ 2. View Advance Shipment Notices

NN/

Retums = Overdue Receipts | On-Time Performanc

2.2 Click on “Shipments” Tap.

e 2.5 Click on “Shipment Notices”.

Ship-To Location
Promised Date  (20-4
Need-By Date | L

About this Pace  Privacv Statement

For any general inquiries, please contact us via email at:
vm@kafd.sa



Advance Shipment Notices (ASN)

= ORACLE isupplier Portal

Supplier Home  Orders  Shipments  Finance Product Administration

Delivery Schedules Shipment Notices Shipment Schedules
Shipment Notices
Create Advance Shipment Notices.
Create Advance Shipment Billing Notices

Upload Advance Shipment and Billing Notices

View / Cancel Advance Shipment and Billing Notices

Copyright (c) 1998, 2017, Oracle andor its affiiates. Al rights reserved

Receipts | Retumns

Overdue Receipts

View ASN

S e ) 2. View Advance Shipment Notices

NN/

2.4 Select “View/Cancel Advance
shipment and Billing Notices”.

About this Page  Privacv Statement

For any general inquiries, please contact us via email at:
vm@kafd.sa



Advance Shipment Notices (ASN)

= ORACLE isupplier Portal

Supplier Home  Orders ~ Shipments | Finance  Product

Delivery Sciw

Shipment Notices | Shipme

Shipments: Shipment Notices >

View / Cancel Advance Shipment Notice

Views
View Last 25 Shipment Notices v Go
B Once a shipment notice is cancelled it cannot be undone

Select Advance Shipment Natice Cancel ShipmentNotice | 17 & A £ v [

Select Number - Date . P Receipt Date Freight Carrier
SH-122 22-May-2025 145535 18-Jun-2025 146554

Retum to Shipments: Shipment Notices.

7, Oracle and/or its affiliates. All ights

Quality

Waybill/Airbill Number

Supplier Site
3378 Albaladkah

Invoice Number

View ASN

Logged In As KAFD@SUPPLIER.COM

Packing Slip  Processing Status Code
Pending

Cancellation Status

About this Paoe  Privacy Statement

2. View Advance Shipment Notices

NN/

2.5 Here, you can view the status of the
ASN.

For any general inquiries, please contact us via email at:
vm@kafd.sa



Advance Shipment Notices (ASN)

Cancel ASN

ORACLE E-Business Suite Logged InAs KAFD@SUPPLIERCOM (@) ¢ 3 . C G n C e I Adva n C e S h i p m e nt N Ot i C e

Home

@& TP You have 3 open notifications in your Worklist. Please use the Workfiow Worklist to view and respond to your notifications.

NN\~

Please make sure to follow all steps mentioned below to complete the Payable Invoicing Cycle. Raising Advance Shipment Note or Work Confirmation doesn't mean it's an

Invoice; you need to raise an Invoice based on either of these. 3.1 C"Ck on “KAFD iSupplier ACCeSS”.

« Create Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> Create Advance Shipment Notices
View/Cancel Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> View / Cancel Advance Shipment and Billing Notices
Create Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Purchase Orders >> Select a PO >> Actions >> Create Work Confirmation
Update Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Work Confirmations >> Select Work Confirmation >> Click Update
Create Invoice (After receiving Approval email for either Advance Shipment Note or Work Confirmation), Navigation: KAFD iSupplier Access >> Finance >> Click Go >> Enter PO Number >> Select
Lines >> Click Next, Fill details in all steps & then Finally submit
Create/Update Banking Infromation, Navigation: KAFD iSupplier Access >> Administration >> Banking Details >> Either Create using Create Button or Update a specific Account using Pensicl Icon
Link Banking Infromation with Invoices, Navigation: KAFD iSupplier Access >> B2B Vendor Bank Management >> Click on pencil icon on all records where you want to Update & Link account with
Acknowledmgent

Personalize Table Layout (menuTable) Personalize "Worklist™
Navigator Worklist

- g 5 Personaiize "Notifications Worklist Function”
Personalize "Navigator

Personalze Table Layout (headerTable) Full List (3)

Personalize

» B KAFD iSupplier Access Subject Sent Bue
Alfayez, Ramez  Work Confirmation Work Confirmation WC-4111-2 has been approved 04-May-2025
Veetti, Unnikrishnan PO Approval KAFD DMC - Contract PO 4111, 0 01-May-2025
Veettil, Unniknshnan PO Approval KAFD DMC - Standard Purchase Order 4110, 0 01-May-2025

» B KAFD iSuppher Access Internal

@ TP Vacation Rules - Redirect or auto-respond to notifications.
Inspect MDS Contents

For any general inquiries, please contact us via email at:
vm@kafd.sa




Advance Shipment Notices (ASN)

= OIRACLE isupplier Portal

Supplier Home ~ Orders | Shipments | Finance Product Administration

Delivery Schedules | Shipment Motices | Shipment Schedules = Receipts

Delivery Schedules

Personalize Query: (DelivSchedQueryRN)
Personalize "Simple Search”

Simple Search

Organization
PO Number
Supplier tem

Item Description

Personalize "Delivery Schedules”

Inspect MDS Contents

Copyright (c) 1998, 2017, Oracle and/or its affiliates. All rights reserved.

Cancel ASN

minsarogsmmEscon @ 3. Cancel Advance Shipment Notice

NN\~

Retums ~ Overdue Receipts | On-Time Performance = Quality

3.2 Click on “Shipments” Tap.

e 3.5 Click on “Shipment Notices”.

Ship-To Location
Promised Date  (20-4
Need-By Date | L

About this Pace  Privacv Statement
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Advance Shipment Notices (ASN)

Cancel ASN

= ORACLE isupplier Portal Logged InAs KAFD@SUPPLIER.COM (@) ¢ 3 . C CI n C e I Adva n C e S h i p m e nt N Ot i C e

Supplier Home  Orders ~ Shipments  Finance Product

NN\~

Delivery Schedules Shipment Notices  Sh

—_— 3.4 Select “View/Cancel Advance

o o shipment and Billing Notices”.

Upload Advance Shipment and Billing Notices

View / Cancel Advance Shipment and Billing Notices

Copvright (c) 1998. 2017. Oracle and/or its affiliates. All riahts reservec

For any general inquiries, please contact us via email at:
vm@kafd.sa




Advance Shipment Notices (ASN)

Cancel ASN

= ORACLE isupplir Portal oapetinskarogsuruzncon @ (L 3. Cancel Advance Shipment Notice

Supplier Home  Orders | Shipments  Finance Product Administration

NN\~

Delivery Schedules | Shipment Notices | Shipment Schedules |~ Receipts | Retums = Overdue Receipts | On-Time Performance | Guality

Shipments: Shipment Notices >

View / Cancel Advance Shipment Notice 3.5 Select the ASN you Would Iike tO
Cancel.

Views
View  Last 25 Shipment Notices v Go Advanced Search

&) Once a shipment notice is cancelled it cannot be undone

3.6 Click on “Cancel Shipment Notice”.

Select Advance Shipment Notice Cancel ShipmentNetice |1 2 "5 £ v [

Select Number - Date . Receipt Date Freight Carrier ~ Waybill/Airbill Number Supplier Site Invoice Number  Packing Slip  Processing Status Code Cancellation Status
@ SH-123 22-May-2025 15:36:30 23-May-2025 15:36:35 3378 Albaladiah Pending

SH-122 22-May-2025 14'65:35 18-Jun-2025 14:55:54 3378 Albaladiah

Return to Shipments: Shipment Notices

Copyright (c) 1998, 2017, Oracle and/or its affiliates. All riahts reserved.

For any general inquiries, please contact us via email at:
vm@kafd.sa




Advance Shipment Notices (ASN)

Cancel ASN

omnsrogseneicon @ 3. Cancel Advance Shipment Notice

Supplier Home ~ Orders = Shipments ~ Finance

NN\~

Delivery Schedules = Shipment Notices  Shipment Schedules | Receipts | Retums | Overdue Receipts | On-Time Performance | Quality

BRI 3.7 A confirmation message will appear
Your request to cancel Advance Shipment Notice SH -123 has been submitted. A notification will be sent to the buyer(s) informing them of the cancelfation. i n d i C (] t i n g t h (] t yO u r req u e St h (] S b e e n
successfully submitted.

Return to View Advance Shipment and Billing Notices

Copyright (c) 1998, 2017, Oracle andlor its affiates. Al rights reserved

For any general inquiries, please contact us via email at:
vm@kafd.sa




Advance Shipment Notices (ASN)

= ORACLE isupplier Portal

Supplier Home  Orders | Shipments | Finance  Product  Administration

Delrvery Sche Shipment Notices Shipment Schedules | Receipts | Returns | Overdue Receipts | On-Time Performance Quality

Shipments: Shipment Nolices >

View / Cancel Advance Shipment Notice

Views
View  Last 25 Shipment Notices v Go
4 Once a shipment notice is cancelled it cannat be undone

Select Advance Shipment Notice Cancel ShipmentNotice | 35 2 " £ w

Select Number Date - Receipt Date Freight Carrier ~ WaybillAirbill Number
) SH-122 22-May-2025 14:55:35 18-Jun-2025 14:55:54

Return to Shipments: Shipment Notices

Copyright (c} 1998, 2017, Oracle and/or its affiiates. All ights reserved

Logged InAs KAFD@SUPPLIER.COM (@)

Advanced Search

Supplier Site Invoice Number Packing Slip  Processing Status Code ‘Cancellation Status

3378 Albaladiah Cancelled

Ahourt this Pana Privacy Stah

¢

mmant

Cancel ASN

3. Cancel Advance Shipment Notice

NN\~

5.8 If the request is approved, the status

will update to 'Canceled'..

For any general inquiries, please contact us via email at:

vm@kafd.sa



Work Conformation (WC)

Create WC

P —— omone arogsuemiencon @ (L 1. Create Work Conformation

Home

@& TP You have 3 open notifications in your Worklist. Please use the Workfiow Worklist to view and respond to your notifications.

NN\~

Please make sure to follow all steps mentioned below to complete the Payable Invoicing Cycle. Raising Advance Shipment Note or Work Confirmation doesn't mean it's an

Invoice; you need to raise an Invoice based on either of these. ‘I.'I C"Ck on “KAFD iSupplier ACCeSS”.

« Create Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> Create Advance Shipment Notices
View/Cancel Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> View / Cancel Advance Shipment and Billing Notices
Create Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Purchase Orders >> Select a PO >> Actions >> Create Work Confirmation
Update Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Work Confirmations >> Select Work Confirmation >> Click Update
Create Invoice (After receiving Approval email for either Advance Shipment Note or Work Confirmation), Navigation: KAFD iSupplier Access >> Finance >> Click Go >> Enter PO Number >> Select
Lines >> Click Next, Fill details in all steps & then Finally submit
Create/Update Banking Infromation, Navigation: KAFD iSupplier Access >> Administration >> Banking Details >> Either Create using Create Button or Update a specific Account using Pensicl Icon
Link Banking Infromation with Invoices, Navigation: KAFD iSupplier Access >> B2B Vendor Bank Management >> Click on pencil icon on all records where you want to Update & Link account with
Acknowledmgent

Personalize Table Layout (menuTable) Personalize "Worklist™
Navigator Worklist

- g 5 Personaiize "Notifications Worklist Function”
Personalize "Navigator

Personalze Table Layout (headerTable) Full List (3)

Personalize

» B KAFD iSupplier Access Subject Sent Bue
Alfayez, Ramez  Work Confirmation Work Confirmation WC-4111-2 has been approved 04-May-2025
Veetti, Unnikrishnan PO Approval KAFD DMC - Contract PO 4111, 0 01-May-2025
Veettil, Unniknshnan PO Approval KAFD DMC - Standard Purchase Order 4110, 0 01-May-2025

» B KAFD iSuppher Access Internal

@ TP Vacation Rules - Redirect or auto-respond to notifications.
Inspect MDS Contents

For any general inquiries, please contact us via email at:
vm@kafd.sa




Work Conformation (WC)

Create WC

PR ] 1. Create Work Conformation

NN/

Suppber Home | Orders | Shipments Fnance  Product  Admnistratior

- S 1.2 Click on “Orders” Tab.

Purchase Orders Multiple PO Change  Export

1.3 Click on “Purchase order”.

1.4 double Click on the Required PO
Number.

SelectOrder:  Acknowledge  RequestCancellstion  RequestChanges  View Change History

Operating  Document
Unit

@ 0 KAFDDMC Standard PO

Change Request Acknowledge
Currency Amount Status s By Attachments

PO
Select Number Rev Description

0  KAFDD!

0 KAFODMC  Sta

0 KAFDD

Copymight (c) 1998, 2017, Oracie andior &5 affiates. Al rights re

For any general inquiries, please contact us via email at:
vm@kafd.sa




Work Conformation (WC)

= ORACLE isupplier Portal

Supplier Home = Orders = Shipments Finance Product

Purchase Orders Work Orders | Agreements

Orders: Purchase Orders >

Contract PO: 4111, 0 (Total SAR 2400000.00)

Currency= SAR

onalize “View Order Detail C

Order Information

Perss ¢ Information’

yout: (OrderHeaderDetails)

Total
Supplier
Supplier Site
Supplier Contact
Address

Buyer
Order Date
Description

Status

Note to Supplier
Operating Unit
Sourcing Document
Supplier Order Number
Attachments.

PO Details

Personalize “PO Details

240000000
KAFD Suppher test
7463 Al Imam Ab
Shublaq, Abdulmajeed
7463

! Imam Abdulaziz
Al Faisaliyah Dist
Jeddah, 23442
Unnikrishnan . Veettil
01-May-2025 17:43.04

Open

KAFD DMC

View Requests

Create WC

Work Confirmations ) | Deliverables | Timecards

nalize Flow Lay Cont)
pISOr e “Tes and Conditions” Personalze

Terms and Conditions

Payment Terms 30 Days Net
Carrier
FoB
Freight Terms
Shipping Control

Personalize "Ship-To Address”
Work Location
Address Northem Ring Road

RIYADH, Al Aqeeq District 3212

onalize "Bill-To Address

Bill-To Location

Address Northern Ring Road
RIYADH, Al Ageeq District 3212

Logged InAs KAFD@SUPPLIER.COM @) ¢

Actions _Regquest Changes
Request Changes
Request Cancefiation
View Change History
Printable View
Create Work Confirmation

View Work Confirmations
Summary
Personalizg
(HeaderSufl View Invoices

View Receipts

& Layout. (termsstack1)

View Payments

Billed 0.00
Advance Billed 0.00
Progress Payment 0.00

N/

1. Create Work Conformation

1.5 Choose 'Work Confirmation' from
the drop-down Menu.

For any general inquiries, please contact us via email at:
vm@kafd.sa



Work Conformation (WC)

Create WC

Work Confirmations.

Jrder: se Orders View O Detaiis
Create Work Confirmation (Contract PO: 4111)
Currency=SAR

Ordered  2400000.00

Approved 40

View Pay ltems Due in the Next 30 Days v Go
Pay ltems Due in the Next 30 Days

| Pay items Due in the Last 30 Days

n‘Aun.y,\ vvvvvvv s
Line Pay Item

No Data Exists

Inspect MDS Contents

Copynght (c) 1998, 2017, Oracle andior its affiliates. All rights reserves

Logged InAs KAFD@SUPPLIER.COM

Previous
Requested/Delivered Progress(%)

Ordered Funded

About this Page  Privacy Statement

1. Create Work Conformation

NN/

1.6 Change the View to 'All Page ltems’.

For any general inquiries, please contact us via email at:
vm@kafd.sa



Work Conformation (WC

Create WC

ORACLE suppterpor s arogsmmEncon ¢ 1. Create Work Conformation

Supplie Orders  Shipments Finance Product  Administration

NN/

Purchase Orders Work Orders Agreements View Requests Purchase History Work Confirmations RFQ Delverables Timecards
Orders: Purchase Orders > View Order Details >
Create Work Confirmation (Contract PO: 4111) Cancel 1 6 C h h V' ] ’
s t to 'All P It
. ange the View to age ltems’.
Ordered 2400000.00 Description
Approved  400000.00

Advanced Search

View  All Pay Items

Personalize "Pay Items”
]
Previous
RequestediDelivered Progress(%)
1 Test Complex PO line 1 30-Apr-2026 00:00.00 S ] 0

Pay Item Description Need-By Date

Inspect MDS Contents

, 2017, Oracle andlor its affiiates. All rights reser About this Pane  Privac

For any general inquiries, please contact us via email at:
vm@kafd.sa




Work Conformation (WC)

Create WC

= ORACLE suppler pora anamgurnEncou 1. Create Work Conformation

Supplier Home =~ Orders | Shipments Finance Product Administration

NN/

Purchase Orders | Work Orders ~ Agreements | View Requests  Purchase History Work Confirmations RFQ | Deliverables = Timecards

Orders: Purchase Orders > View Order Details >

Create Work Confirmation (Contract PO: 4111)

1.7 Click on the Required item.

Ordered  2400000.00 Description
Approved 40000000

Views 1.8 Click on “Next”.

R;I;?g:a lize Advanced Search

View All Pay ltems

Personalize "Pay ltems"

Previous
Requested/Delivered Progress(%)
I 1 1 Test Complex PO line 1 30-Apr-2026 00:00.00 0 0

Line Pay Item Description Need-By Date

Inspect MDS Contents

Copyright (c) 1 17, Oracle andlor its affiliates. All fiahts reserved.

For any general inquiries, please contact us via email at:
vm@kafd.sa




Work Conformation (WC)

Create WC

= ORACLE isupplier Portal fol Logged In As KAFD@SUPPLIER COM 1 . C req te WO rk C O n fo rm 0 t i 0 n

Supplier Home = Orders  Shipments Finance Product  Administration

Purchase Orders =~ Work Orders = Agreements | View Requests = Purchase History ~ Work Confirmations RFQ | Deliverables | Timecards

NN/

Orders: Purchase Orders > View Order Details >

Create Work Confirmation (Contract PO: 4111) el [Bick)] [Sava)] [Frevinws] RN ‘I X 9 E nte ra WO rk C on fi rma ti on N um be r.

* Indicates Required Field
GCurrency=SAR
Ordered  2400000.00 Description
Approved  400000.00

Personalize Stack Layout: (WeHeaderRN) 1 .1 O E n te r t h e D(] te -

* Work Confirmation  WC1150-1 *Date 05May-2025

Comments Period of Performance  (20-Apr-2025) g To

Work Confirmation Details 1 .1 1 C I i C k O n “S u b m it”

Personalize “Work Confirmation Details”
Personalize "Pay Iltems"
AddPayhem |37 2 (5 {3 e W
Previous Current Total

Requested/ Attachments Delete
Delivered FETEO6D

Line ::x‘ Description Need-By Date  UOM Price Ordered Requested/  Progress Requested/
Delivered (%) Delivered

Material Stored Amount Progress (%)

Test Complex PO 30-Apr-2026 P
101 el 00,0000 2000000 0 0 2000000 2000000 100 2000000 100 + @

Inspect MDS Contents

Copyright (c) 1998, 2017, Oracle and/or its s " Ahouit thie Pana  Privary

For any general inquiries, please contact us via email at:
vm@kafd.sa




Work Conformation (WC

Create WC

(o] C L€ isupplier Portal Logged In As KAFD@SUPPLIER.COM (L‘

Supplier Home = Orders  Shipments Finance Product Administration

Purchase Orders ~ Work Orders ~ Agreements = View Requests = Purchase History =~ Work Confirmations RFQ  Deliverables = Timecards 1 1 2 O t WC - -tt
. nce he is submi ed, a

Orders: Purchase Orders > View Order Details >

NN/

e confirmation message will be displayed

Work Confirmations

Views

Personalize "Views'
Personalize "Advanced Search Button Region

View  Last 25 Work Confirmations v Go TV

Personalize "Work Confirmations™
Select Work Confirmation: ~ Update  Cancel |3 2 & £ v [ Rows 11035

Previ Total
Select Work Confirmation - Date v Period From PeriodTo  PONumber - Currency  Ordered _— - o Status
Progress (%)

05-May-2025 00:00:00 411 SAR 2400000 400000 100 Processing

For any general inquiries, please contact us via email at:
vm@kafd.sa




Work Conformation (WC)

ORACLE E-Business Suite

Home

@& TP You have 3 open notifications in your Worklist. Please use the Workfiow Worklist to view and respond to your notifications.

omnsarogummcn @ 2. View Work Conformation

NN\~

Please make sure to follow all steps mentioned below to complete the Payable Invoicing Cycle. Raising Advance Shipment Note or Work Confirmation doesn't mean it's an

Invoice; you need to raise an Invoice based on either of these. 2.1 C"Ck on “KAFD iSUppIier Access”.

« Create Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> Create Advance Shipment Notices
View/Cancel Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> View / Cancel Advance Shipment and Billing Notices
Create Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Purchase Orders >> Select a PO >> Actions >> Create Work Confirmation
Update Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Work Confirmations >> Select Work Confirmation >> Click Update
Create Invoice (After receiving Approval email for either Advance Shipment Note or Work Confirmation), Navigation: KAFD iSupplier Access >> Finance >> Click Go >> Enter PO Number >> Select
Lines >> Click Next, Fill details in all steps & then Finally submit
Create/Update Banking Infromation, Navigation: KAFD iSupplier Access >> Administration >> Banking Details >> Either Create using Create Button or Update a specific Account using Pensicl Icon
Link Banking Infromation with Invoices, Navigation: KAFD iSupplier Access >> B2B Vendor Bank Management >> Click on pencil icon on all records where you want to Update & Link account with

Acknowledmgent

Personalize Table Layout (menuTable)

Navigator

Personalize "Navigator
Personalze Table Layout: (headerTable)
Personalize

» B KAFD iSupplier Access

» B KAFD iSuppher Access Internal

Personalize "Worklist™
Worklist

Personalize "Notifications Worklist Function”
Full List (3)

Subject - Sent v Due -
Alfayez, Ramez  Work Confirmation Work Confirmation WC-4111-2 has been appraved 04-May-2025
Veetti, Unniknshnan PO Approval KAFD DMC - Contract PO 4111, 0 01-May-2025
Veetti, Unnikashnan PO Approval KAFD DMC - Standard Purchase Order 4110,0  01-May-2025

@ TP Vacation Rules - Redirect or auto-respond to notifications.
Inspect MDS Contents

For any general inquiries, please contact us via email at:
vm@kafd.sa



Work Conformation (WC)

View WC

= ORACLE isupplier Portal Logged In As KAFD@SUPPLIER.COM (| 2 . Vi eW WO rk C O n fo r m G t i O n

Supplier Home | Orders | Shipments Finance Product Administration

Purchase Orders ~ Work Orders = Agreements ~ View Requests = Purchase History = Work Confirmations RFQ  Deliverables = Timecards

Work Confirmations 2.2 CIiCk On “OrderS” T(] p.

NN/

Views

—————— 2.3 Here, you can view the status of the
Select Work Confirmation: Update Cancel ",ti:,' G o X 2| Rows 11075 WC.

Previous Current Total
Select Work Confirmation . Date v PO Number .
Eerod Brom g Eencie Suency Ordersd Requested Delivered Requested Delivered Progress (%) glatts

WC1150-1 22-May-2025 00:00:00 4247 SAR 150224150 95000 0 95000 0 0.13 Processed

WO01 18-May-2025 00:00:00 4247 SAR 150224150 0 0 95000 0 006 Pending Approval

For any general inquiries, please contact us via email at:
vm@kafd.sa




Work Conformation (WC)

Cancel WC

ORACLE & susiess sure omone arogsuemiencon @ (L 3. Cancel Work Conformation

Home

@& TP You have 3 open notifications in your Worklist. Please use the Workfiow Worklist to view and respond to your notifications.

NN\~

Please make sure to follow all steps mentioned below to complete the Payable Invoicing Cycle. Raising Advance Shipment Note or Work Confirmation doesn't mean it's an

Invoice; you need to raise an Invoice based on either of these. 3.1 C"Ck on “KAFD iSupplier ACCeSS”.

« Create Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> Create Advance Shipment Notices
View/Cancel Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> View / Cancel Advance Shipment and Billing Notices
Create Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Purchase Orders >> Select a PO >> Actions >> Create Work Confirmation
Update Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Work Confirmations >> Select Work Confirmation >> Click Update
Create Invoice (After receiving Approval email for either Advance Shipment Note or Work Confirmation), Navigation: KAFD iSupplier Access >> Finance >> Click Go >> Enter PO Number >> Select
Lines >> Click Next, Fill details in all steps & then Finally submit
Create/Update Banking Infromation, Navigation: KAFD iSupplier Access >> Administration >> Banking Details >> Either Create using Create Button or Update a specific Account using Pensicl Icon
Link Banking Infromation with Invoices, Navigation: KAFD iSupplier Access >> B2B Vendor Bank Management >> Click on pencil icon on all records where you want to Update & Link account with
Acknowledmgent

Personalize Table Layout (menuTable) Personalize "Worklist™
Navigator Worklist

- g 5 Personaiize "Notifications Worklist Function”
Personalize "Navigator

Personalze Table Layout (headerTable) Full List (3)

Personalize

» B KAFD iSupplier Access Subject Sent Bue
Alfayez, Ramez  Work Confirmation Work Confirmation WC-4111-2 has been approved 04-May-2025
Veetti, Unnikrishnan PO Approval KAFD DMC - Contract PO 4111, 0 01-May-2025
Veettil, Unniknshnan PO Approval KAFD DMC - Standard Purchase Order 4110, 0 01-May-2025

» B KAFD iSuppher Access Internal

@ TP Vacation Rules - Redirect or auto-respond to notifications.
Inspect MDS Contents

For any general inquiries, please contact us via email at:
vm@kafd.sa




Work Conformation (WC)

Cancel WC

Loaetio e KaFDSUPPLER COM 3. Cancel Work Conformation

NN/

Purchase Orders | Work Orders | Agreemen vests | Purchase Histon Work Confirmations

Work Confirmations

3.2 Click on “Orders” Tap.

Views

View Lo 25 ek Conemsis 0 RN 3.3 Click on “Cancel” to cancel the

Select Work Confirmation:  Update |Cancel |31 2 & # v [

Select Work Confirmation Date v Period From Period To PO Number Ordered Se I e C te d O rd e r

Progress (%)

WC1150.1 22-May-2025 00.00-00 4247 SAI 150224150

18-May-2025 00.00.00 4247 SA 150224150 500 0 0,08 Pending Approval

For any general inquiries, please contact us via email at:
vm@kafd.sa




Work Conformation (WC)

Cancel WC

3. Cancel Work Conformation

NN/

Work Confirmations RFQ | Defverables = Timecards

3.4 Click on “Yes” to confirm the
cancellation.

Copyright (¢} 1998, 2017, Oracle andlor #s affiliales. Al ights resemved

For any general inquiries, please contact us via email at:
vm@kafd.sa




Work Conformation (WC)

ORACLE isupplier Portal

Supplier Home Orders  Shipments Finance Product  Administration

Purchase Orders  Work Orders | Agreements | View Requests Purchase History ~ Work Confirmations

Orders: Work Confirmations.
& Confirmation
Your request for Work WOO1 has been accepted.
Work Confirmations

Views

View Last25Work Confirmations v Go  Advanced Search

Select Work Confirmation: Update Cancel '3 2 A i v T

Select Work Confirmation -~ Date ¥ Period From  Period To

WC1150-1 22-May-2025 00:00:00

w001 18-May-2025 00:00,00

PO Number -

Ordered

150224150

150224150

Previous

Cancel WC

Lo KarogsuppuEncon (1 3. Cancel Work Conformation

NN/

3.5 The status of the WC will remain as
“Pending Approval” until it is approved.

Rows 110 75

Current Total
Status

95000

o

Delivered Progress (%)
95000 o 0.13 Processed =

95000 0 0.06 Pending Gancellation

For any general inquiries, please contact us via email at:
vm@kafd.sa



Work Conformation (WC)

Cancel WC

= ORACLE isupplier Portal Logged In As KAFD@SUPPLIER.COM 3 . C 0 n C e I WO rk C O n fo rm G t i O n

e Orders Shipments Finance Produc

NN/

s Work Orders ~ Agreements

Work Confirmations

3.6 Once the request is approved, the
status will change to “Canceled”.

Views
View Last 25 Work Confirmations v Go  Advanced Search

Select Work Confirmation: Update Cancel '] 2 "4 £ v Rows 11075

Previous Total
Select Work Confirmation .. Date v Period From Period To Currency Ordered tatus

Progress (%)

D WC1150-1 22-May-2025 00:00.00 424 SAR 150224150 0 0 0.06 Processed =

WO01 18-May-2025 00:00.00 424 SAR 150224150 0 0 0 0.08 Canceled

For any general inquiries, please contact us via email at:
vm@kafd.sa




Work Conformation (WC)

Update WC

S — s gsmencos @ ¢ 4. Update Work Conformation

Home

@& TP You have 3 open notifications in your Worklist. Please use the Workfiow Worklist to view and respond to your notifications.

NN\~

Please make sure to follow all steps mentioned below to complete the Payable Invoicing Cycle. Raising Advance Shipment Note or Work Confirmation doesn't mean it's an

Invoice; you need to raise an Invoice based on either of these. 4.1 C"Ck on “KAFD iSupplier ACCeSS”.

« Create Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> Create Advance Shipment Notices
View/Cancel Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> View / Cancel Advance Shipment and Billing Notices
Create Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Purchase Orders >> Select a PO >> Actions >> Create Work Confirmation
Update Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Work Confirmations >> Select Work Confirmation >> Click Update
Create Invoice (After receiving Approval email for either Advance Shipment Note or Work Confirmation), Navigation: KAFD iSupplier Access >> Finance >> Click Go >> Enter PO Number >> Select
Lines >> Click Next, Fill details in all steps & then Finally submit
Create/Update Banking Infromation, Navigation: KAFD iSupplier Access >> Administration >> Banking Details >> Either Create using Create Button or Update a specific Account using Pensicl Icon
Link Banking Infromation with Invoices, Navigation: KAFD iSupplier Access >> B2B Vendor Bank Management >> Click on pencil icon on all records where you want to Update & Link account with
Acknowledmgent

Personalize Table Layout (menuTable) Personalize "Worklist™
Navigator Worklist

- g 5 Personaiize "Notifications Worklist Function”
Personalize "Navigator

Personalze Table Layout (headerTable) Full List (3)

Personalize

» B KAFD iSupplier Access Subject Sent Bue
Alfayez, Ramez  Work Confirmation Work Confirmation WC-4111-2 has been approved 04-May-2025
Veetti, Unnikrishnan PO Approval KAFD DMC - Contract PO 4111, 0 01-May-2025
Veettil, Unniknshnan PO Approval KAFD DMC - Standard Purchase Order 4110, 0 01-May-2025

» B KAFD iSuppher Access Internal

@ TP Vacation Rules - Redirect or auto-respond to notifications.
Inspect MDS Contents

For any general inquiries, please contact us via email at:
vm@kafd.sa




Work Conformation (WC)

Update WC

R 4. Update Work Conformation

NN/

Purchase Orders | Work Orders | Agreements | View Requests | Purchase Histon Work Confirmations

Work Confirmations

4.2 Click on “Orders” Tap.

Views

Vw2t 25 ok Cooeriors o] 4.5 Click on “Advance search” if you

Select Work Confirmation:  Update Cancel |31 2 & ## v [l

e | S e | want to search by PO number.

Progress (%)

WC1150.1 22-May-2025 00.00-00 4247 SAI 150224150

18-May-2025 00.00.00 4247 SA 150224150 500 0 0,08 Pending Approval

For any general inquiries, please contact us via email at:
vm@kafd.sa




Work Conformation (WC)

Update WC

N/

CLE isupplier Portal T UL 4. Upd(]te Work Conformation

Supplier Home |~ Orders  Shipments Finance Product Administration
Purchase Orders | Work Orders | Agreements = View Requests | Purchase History ~ Work Confirmations ~ RFQ | Delverables = Timecards

Orders: Work Confirmations >

Work Confirmations 4.4 Select the required WC.

Advanced Search

Specify parameters and values to fiter the data that is displayed in your results set

4.5 Click on “Update”

Work Confirmation
Date 2 2025  fa
PO Number 4247

Period From Date 22May-2025) (o

Go  Clear Add Another Date

[nep

Select Work Confirmation Update  Cancel '] & "o £ w M

Previ C t Total
Select Work Confirmation - Date v Period From Period To PO Number - Currency Ordered GabL — = Status
Requested Delivered Requested Delivered Progress (%)

22-May-2025 00:00:00 4247 150224150 205000 Q 9000 0.14 Processing

22-May-2025 00.00:00 15-May-2025 18-Jun-2025 4247 150224150 190000 15000 0.14 Rejected

22-May-2025 00:00:00 4247 150224150 214000 10000 0.15 Draft
WC-011 22-May-2025 00.00:00 4247 S 150224150 95000 95000 0.13 Processed
WC1150-1 22-May-2025 00:00:00 4247 150224150 0 95000 0.06 Processed

Woo1 18-May-2025 00:00:00 4247 150224150 0 95000 0.06 Canceled

Copyright (c) 1998, 2017, Oracle andor its affiiak

For any general inquiries, please contact us via email at:
vm@kafd.sa




Work Conformation (WC)

Update WC

= ORACLE isupplier Portal Logged InAs KAFD@SUPPLIERCOM (@) 4. U pd(] te WO rk C O n fo rm G t i O n

Supplier Home = Orders = Shipments Finance Product Administration

NN/

P s Work Orders = £ uests  Purchase History Work Confirmations RFQ | Deliverables | Timecards

Ord rk Confirmations > Work Confirmations
Update Work Confirmation: 12 (Contract PO: 4247) Cancel | [ Save | [Preview | [EiERR

Pt 4.6 Update the necessary changes.

Ordered 150224150 00 Description
Approved 190000.00

Status Draft * Date 22-May-2025 o

Comments Pariod of Performance | (22May-202¢ G To (22-May-2025 (3 4.7 Click on “Submit”_

Work Confirmation Details

AddPayltem |31 2 S v @
Previous Current Total
Pay

Description Need-By Date UOM Price Ordered Requested/ Progress Requested/ Requested/ Attachments Delete
Item
Delivered (%) Delivered Material Stored Amount Progress (%) Delivered Progress (%)

Line

Test 31-May-2025 ) . -
1 description 00:00:00 SAR 10000 0 0 5000 5000 50 5000 50 + |~ |

Copynght (c) 1998, 2017. Oracle and/or its affiliates. All riahts reserved

For any general inquiries, please contact us via email at:
vm@kafd.sa




Work Conformation

ORACLE isupplier Portal

Supplier Home | Orders | Shipments  Finance  Product  Administration

Purchase Orders | Work Orders | Agreements  View Request

Purchase History
Orders: Work Confirmations > Work Confirmations >
= Confirmation
“Your Work Confirmation 12 has been submitted,
Work Confirmations

Views

View Last 25 Work Confirmations v Go  Advanced Search

Select Work Confirmation:  Update Cancel '} & "9 £t v

Select Work Confirmation Date v Period From

10 Z22-May-2025 00:00.00 15-May-2025

we.on Z22-May-2025 00:00.00
WC1150-1 22-May-2025 00:00.00
Z2-May-2025 00-00:00
22-May-2025 00:00.00

18-May-2025 00-00-00

Period To

Werk Cenfirmations

PO Number -~

18-Jun-2025 4247

RFQ  Deliveratd

Currency

es | Timecards

Ordered

150224150
150224150
150224150
150224150
150224150

150224150

Previous
Requested
190000

Curmrent
Requested
15000

Delivered

95000
95000
5000

8000

ed In As KAFD@SUPPLIER.COM

Rows 11075

Total
© tatus

Delivered Progress [%)

0
0
0

0.14 Rejected
0.13 Processed
0.06 Processed

0.15 Processing

0.14 Processing

006 Canceled

Update WC

¢ 4. Update Work Conformation

NN/

4.8 a confirmation message will appear,
indicating that your request has been
submitted.

For any general inquiries, please contact us via email at:
vm@kafd.sa



Invoices for Standard / contract PO

Create Invoice

ORACLE E-Business Suite

Logged InAs kKAFD@suPPLERCOM @ (L

Home

@ TIP You have 3 open notifications in your Worklist. Please use the Workfiow Worklist to view and respond to your notifications.

Please make sure to follow all steps mentioned below to complete the Payable Invoicing Cycle. Raising Advance Shipment Note or Work Confirmation doesn't mean it's an
Invoice; you need to raise an Invoice based on either of these.

« Create Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> Create Advance Shipment Notices

« View/Cancel Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> View / Cancel Advance Shipment and Billing Notices

« Create Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Purchase Orders >> Select a PO >> Actions >> Create Work Confirmation

« Update Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Work Confirmations >> Select Work Confirmation >> Click Update

« Create Invoice (After receiving Approval email for either Advance Shipment Note or Work Confirmation), Navigation: KAFD iSupplier Access >> Finance >> Click Go >> Enter PO Number >> Select
Lines >> Click Next, Fill details in all steps & then Finally submit

« Create/Update Banking Infromation, Navigation: KAFD iSupplier Access >> Administration >> Banking Details >> Either Create using Create Button or Update a specific Account using Pensicl Icon

« Link Banking Infromation with Invoices, Navigation: KAFD iSupplier Access >> B2B Vendor Bank Management >> Click on pencil icon on all records where you want to Update & Link account with
Acknowledmgent

Personalize Table Layout (menuTable) Personalize "Worklist"
Navigator Worklist
- g Personaiize "Notifications Worklist Function”
Personalize "Navigator
Personalize Table Layout: (headerTable) . Full List (3)
Personalize

» B KAFD iSupplier Access Subject Sent Due
Alfayez, Ramez  Work Confirmation Work Confirmation WC-4111-2 has been approved 04-May-2025
Veetti, Unnikrishnan PO Approval KAFD DMC - Contract PO 4111, 0 01-May-2025
Veettil, Unniknshnan PO Approval KAFD DMC - Standard Purchase Order 4110, 0 01-May-2025

» BE KAFD iSupplier Access Internal

@ TP Vacation Rules - Redirect or auto-respond to notifications.
Inspect MDS Contents

1. Create invoice

NN\~

1.1 Click on “KAFD iSupplier Access”.

For any general inquiries, please contact us via email at:
vm@kafd.sa



Invoices for Standard / contract PO

Create Invoice

= ORACLE isupplier Portal Logged In As KAFD@SUPPLIER.COM 1 . C re CI te i n V O i C e

Supplier Home  Orders  Shipments | Finance  Product Administration

NN/

Create Invoices View Invoices ~ View Payments

Invoice Actions Create Invoice ~ WithaPO | Go

Personalize "Invoices Query Region 1 - 2 C I i C k O n “ F i n (] n C e f T(] b-

Search

Personalize "Search”
Note that the search is case insensitive

e S0 S 1.3 Click on 'Go'to Search by the PO Number.

Invoice Date From  (20-Apr-2025) Invoice Date To
Invoice Status v Currency

Go  Clear

Personalize "Saved Invoices Table™

Hzb@yil

Invoice Number Invoice Date Invoice Currency Code Invoice Amount Purchase Order Status Withdraw Cancel Update View Attachments
No search conducted

1

Inspect MDS Contents

Copyright (c) 1998, 2017, Oracle andior its affiiates. Al rig!

For any general inquiries, please contact us via email at:
vm@kafd.sa




Invoices for Standard / contract PO

Create Invoice

ORACLE isupplier Portal Logged InAs KAFD@SUPPLIER.COM (@)
SupplierHome Orders  Shipments | Finance  Product Adminisiration

Create Invoices | View Invoices | View Payments

Purchase Orders Details Manage Tax Review and Submit

Create Invoice: Purchase Orders Cance] Stepiofd Next

Search Advanced Search
Note that the search is case insensitive:

* Purchase Order Number 4246
Purchase Order Date (¢

Buyer
Organization
Advances and Financing  Excluded v
Go  Clear

Selectitems: Addtolnvoice 3T F e I w

| PO Number  WC / ASN Number Line .. Shipment .. Advances or Financing Item Description Item Number Supplier Iltem Number Ordered Received Invoiced UOM Unit Price Curr . Ship To Organization - I;.;:klng Wayk

] 4248 SH 122 1 1 o Blue Pen CO0000110 10 10 o Box 100 SAR

KAFD
HQ

KAFD DMC:
4
Inspect MDS Contents

Capyriaht (c) 1998. 2017 Je andlor its affilates. All riahts reserved

2. Purchase Orders

NN/

2.1 Enet the PO Number.

2.2 Click on “Go”.

For any general inquiries, please contact us via email at:
vm@kafd.sa



Invoices for Standard / contract PO

Create Invoice

= ORACLE isupplier Portal Logged In As KAFD@SUPPLIER.COM o Q 2 . P u rC h CI Se O rd e rS
Suppher Home  Orders  Shipments  Finance  Product

2.3 Select the required PO.

Purchase Orders Manage Tax Review and Submit

NN/

Create Invoice: Purchase Orders Cance] Step1of4 | Next

2.4 Click on “Add to Invoice”.

Search Advanced Search
Note that the search is case insensitive
* Purchase Order Number 4246

e 2.5 Click on “Next”

Organization
Advances and Financing  Excluded v

Go  Clear

Selectitems: |Addtolnvoice |3 = S v T w NOteZ

PO Number ¥ WC / ASN Number Line - A Item Number Supplier ltem Number Ordered Received Invoiced UOM Unit Price Curr .~ Ship To Organization ‘;;:kinﬂ Wayt If (]n C]d\/(] nce p(]yme nt iS Specified in the PO,
S — - pomme S (I R = S e the ‘Advance of Financing' option will be
Inspect MDS Contents Checked.

KAFD DMC
1 »

Copynight (c) 1998, 2017, ndior its affiliates. All nahts

For any general inquiries, please contact us via email at:
vm@kafd.sa




Invoices for Standard / contract PO

Create Invoice

= ORACLE isupplier Portal Logged In As KAFD@SUPPLIERCOM 5 . Deta I IS

Supplier Home  Orders  Shipments  Finance | Producl  Administration

3.1 Enter the Invoice Number.

Purchase Orders. Details Manage Tax Review and Submit

NN/

Rt ol s 3.2 Enter the Invoice Date.
Supplier Invoice

* Supplier KAFD Supplier test * Invoice Number - As exists in hard copy  INT-4246.01

o gz 3.5 Enter the Invoice Deception.

Invoice Type Invoice

Address 2.14 Metro st Al Ageeq Riyadh 12211 Currency SAR

Invoice Description  Test
%

sescene 3.4 Attach all related documents and

I have acknowledged to attach all required documents as following

* Invoice Document (Category Invoice) h k t h A k I d t h k b
* PO Document (Category PO) cnecC € AcCKnowiedgment cnec OX.
- other related supported attachments (Gategory From Supplier)

Items

Note : You must fil credit note amount in case if there is credit applied for this Invoice to avoid rejection or delay

= 3.5 Click on “Next”.

PO Number Line Shipment Item Number  Item Description Supplier Item Number Ship To  Available Quantity Quantity Unit Price  UOM Amount Credit Note Amount ( Deduction )
4246 1 1 CO0000110 Blue Pen KAFDHQ 10 100 Box 1000

Note:

* The soft copy of the invoice and PO documents
are mandatory, the request will be rejected if
not provided.

J You can Edite the Creidit Note Amount (if
needed)

Inspect MDS Contents.

198, 2017, Oracle andior its affiliates All rights reserved.

For any general inquiries, please contact us via email at:
vm@kafd.sa




Invoices for Standard / contract PO

ORACLE isupplier Portal

Supplier Home  Orders  Shipments  Finance | Product  Administration

Create Invoices | View Invoices

@)

Q
Purchase Orders

Create Invoice: Manage Tax
Supplier

* Supplier
Tax Payer ID
* Remit To
Address

Summary Tax Lines

Calculate
HeomBem
Summary Tax Line
Number

1 KAFD_TAX_REGIME KAFD_KSA_VAT KAFD_KSA_NEW_STD_TSC

Inspect MDS Contents
Items
Haomem
PO Number Line Shipment
4246 1 1
Inspect MDS Contents

Invoice Summary

Tax Regime Code Tax

View Payments

KAFD Supplier test

4030254702

3378 Albaladiah

214 Metro st Al Ageeq Riyadh 12211

Tax Status Code

Item Description
Blue Pen

Create Invoice

O L]

Details. Manage Tax

Invoice

Tax Jurisdiction Code Tax Rate Code

Supplier Item Number Ship To

KAFD HQ 10

Available Qty

* Invoice Number
* Inveice Date
Invoice Type

*
Currency
Invoice Description

Q  KAFD_KSA_VAT_JURISDICTION |KSANEW STD REC RATE Q

10

Quantity To Invoice uom

Logged In As KAFD@SUPPLIER.COM (@)

Review and Submit

Cance| Back Step3of4

INT-4246-01
26-May-2025
Standard
SAR
Test
Attachment None

Tax Amount Lae

Tax
Rate Status
15 150 Active

Unit Price
Box 100

4. Manage Tax

NN/

4.1 Click on “Calculate” and validate the
following: “Tax Status Code,” “Tax Rate
Code,” and “Tax Amount”.

4.2 Click on “Next”.

For any general inquiries, please contact us via email at:
vm@kafd.sa



Invoices f

= ORACLE isupplier Portal

Supplier Home ~ Orders  Shipments | Finance  Product Administration

Create Invoices | View Invoices | View Payments

@)

Purchase Orders

Create Invoice: Review and Submit

Supplier

* Supplier
Tax Payer ID
* Remit To
Address

Items

HaSGgem
PO Number Line Shipment
4248 1 1

Inspect MDS Contents.

Invoice Summary

KAFD Supplier test

4030254702

3378 Albaladiah

2.14 Metro st Al Aqeeq Riyadh 12211

Item Description Supplier item Number
Blue Pen

Copyright (c) 1998, 2017, Oracle and/or its affiliates. All rights reserved.

or Standard /

Create Invoice

Logged In As KAFD@SUPPLIER.COM

Manage Tax Review and Submit

Invoice

contract PO

Cancel Back Step4of4 Submi

* Invoice Number INT-4245-01
* Invoice Date  26-May-2025
Invoice Type Standard
* Currency SAR
Invoice Description  Test
Attachment None

Available Qty Quantity To Invoice uom Unit Price
10 10 Box 100

Items
Less Retainage
Freight
Miscellaneous

Tax

Total (SAR)

Amount
1000.00

1000.00
0.00
0.00
0.00

150.00

1150.00

About this Page Privacy Statement

5. Review and Submit

5.1 Click on “Submit”.

N/

For any general inquiries, please contact us via email at:

vm@kafd.sa



Invoices for Standard / contract PO

Create Invoice

5. Review and Submit

Create Invoices | View Invoices | View Payments

Purchase Orders Details Manage Tax Review and Submit

NN/

4 Confirmation

Invoice INT-4246-01 was submitted to our Accounts Payable department on 26-May-2025. The confirmation number for this invoice is the invoice number. You can query its status by using Search by navigating to the Home page 5 . 1 R eV I eW G n d V(] I I d(] te t h e I n f O r m (] t I O n

Invoice: INT-4246-01 Printable Page  Create Another

Suppler invaice to ensure accuracy before proceeding.

* supplier KAFD Supplier test * Invoice Number INT-4246-01
Tax PayerID 4030254702 *Invoice Date  26-May-2025
*Remit To 3378 Albaladiah Invoice Type Standard

Address 214 Melro st Al Ageeq Riyadh 12211 * Gurrency  SAR 5. 2 C I i C k O n “Su b m it” .

Invoice Description Test
Attachment None

Items

; = Note:
HaG#Hm
PO Number Line Shipment tem Description Supplier Item Number Ship To Available Qty Quantity To Invoice Unit Price

b2 - . In case of a retention and/or advance
et M08 G payment, you will encounter a similar
Invoice Summary

case.

Items 1000.00
Less Retainage 0.00
Freight 200 Items 500,000.00
Miscellaneous 0.00 Less Retainage -50,000.00
Tax 150.00
Subtotal 1150.00 Freight 0.00
Less Advances and Financing 0.00 Miscellaneous 0.00
Total (SAR) 1150.00 Tax 75.000.00
Toul (4R 1 Subtotal 525.000.00
Retumn to Invoices
Less Advances and Financing -57.500.00
Total (SAR) 467.500.00

For any general inquiries, please contact us via email at:
vm@kafd.sa




Invoices for Standard / contract PO

View Invoice

ORACLE E-Business Suite

Logged InAs kKAFD@suPPLERCOM @ (L

Home

@ TIP You have 3 open notifications in your Worklist. Please use the Workfiow Worklist to view and respond to your notifications.

Please make sure to follow all steps mentioned below to complete the Payable Invoicing Cycle. Raising Advance Shipment Note or Work Confirmation doesn't mean it's an
Invoice; you need to raise an Invoice based on either of these.

« Create Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> Create Advance Shipment Notices

« View/Cancel Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> View / Cancel Advance Shipment and Billing Notices

« Create Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Purchase Orders >> Select a PO >> Actions >> Create Work Confirmation

« Update Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Work Confirmations >> Select Work Confirmation >> Click Update

« Create Invoice (After receiving Approval email for either Advance Shipment Note or Work Confirmation), Navigation: KAFD iSupplier Access >> Finance >> Click Go >> Enter PO Number >> Select
Lines >> Click Next, Fill details in all steps & then Finally submit

« Create/Update Banking Infromation, Navigation: KAFD iSupplier Access >> Administration >> Banking Details >> Either Create using Create Button or Update a specific Account using Pensicl Icon

« Link Banking Infromation with Invoices, Navigation: KAFD iSupplier Access >> B2B Vendor Bank Management >> Click on pencil icon on all records where you want to Update & Link account with
Acknowledmgent

Personalize Table Layout (menuTable) Personalize "Worklist"
Navigator Worklist
- g Personaiize "Notifications Worklist Function”
Personalize "Navigator
Personalize Table Layout: (headerTable) . Full List (3)
Personalize

» B KAFD iSupplier Access Subject Sent Due
Alfayez, Ramez  Work Confirmation Work Confirmation WC-4111-2 has been approved 04-May-2025
Veetti, Unnikrishnan PO Approval KAFD DMC - Contract PO 4111, 0 01-May-2025
Veettil, Unniknshnan PO Approval KAFD DMC - Standard Purchase Order 4110, 0 01-May-2025

» BE KAFD iSupplier Access Internal

@ TP Vacation Rules - Redirect or auto-respond to notifications.
Inspect MDS Contents

2.View invoice

NN\~

1.1 Click on “KAFD iSupplier Access”.

For any general inquiries, please contact us via email at:
vm@kafd.sa



Invoices for Standard / contract PO

= ORACLE isupplier Portal

Supplier Home  Orders  Shipments | Finance | Product Administration

Create Invoices | View Invoices

View Invoices
Personalize Query: (InvoiceSearchRN)
Simple Search

le Search”

umber  INV-123
example © 1234)

(example - 12342)
Payment Number
Invoice Status v
Go Clear

alize “Invoice Results”

o

oo

Invoice - Invoice Date ¥

INV-123 04-Mar-2025

Inspect MDS Contents

View Payments

Type
Standard

Payment Status.
Invoice Amount From
Amount Due From
Invoice Date From

Due Date From  (20-Apr-2025)

Amount - Due Status OnHold PO Number

480000 00 In-Process 41

Currency
SAR 480000.00

Copyright (c) 1998, 2017, Oracle andior its affiliates. All ights reserved

View Invoice

Logged In As KAFD@SUPPLIER COM (@) [§

Export

Advanced Search

Receipt  Payment Status Payment
7433 Not Paid

About this Page  Privacy Statement

2.View invoice

NN/

1.2 Goto Finance Tab.

1.3 Click on “View Invoices”

1.4 Enter the Invoice Number or PO Number.

1.5 Click on “Go”.

1.6 Invoices status will be Visible.

For any general inquiries, please contact us via email at:
vm@kafd.sa



Invoices for Standard / contract PO

= ORACLE isupplier Portal

Supplier Home  Orders  Shipments  Finance | Product

Create Invoices | ViewInvoices  View Payments

View Invoices

Persanalize Query. (Invoice
Simple Search

Personalize "Simple Search
Invoice Number
PO Number 4111
example - 1234
Release Number
example - 1234.2]
Payment Number
Invoice Status
Go
Personalize “Invoice Resulls’
Hez
Qe
Invoice Invoice Date v Type
INV-123 04-Mar-2025 Standard

Inspect MDS Contents

Copyright (c) 1988, 2017, Oracle andlor its affiates. All rights re

Administration

Payment Status
Invoice Amount From
Amount Due From

Invoice Date From

Due Date From

Amount Due Status On Hold PO Number
460000.00  0.00 Approved 411

View Invoice

As KAFD@SUPPLIERCOM (@) ¢

Export

‘Advanced Search

Payment Status Payment Scheduled Payments Attachments

Paid 840001

About this Paoe  Privacy Statement

2.View invoice

1.7 Once the invoice is approved, the
status will change to “Approved”.

NN/

For any general inquiries, please contact us via email at:

vm@kafd.sa



Payments

View Payment

ORACLE E-Business Suite Logged InAs KAFD@SUPPLIERCOM (@) ¢ 3 . Vi eW PG y m e n t

Home

@& TP You have 3 open notifications in your Worklist. Please use the Workfiow Worklist to view and respond to your notifications.

Please make sure to follow all steps mentioned below to complete the Payable Invoicing Cycle. Raising Advance Shipment Note or Work Confirmation doesn't mean it's an . [13 = - ”»
Invoice; you need to raise an Invoice based on either of these. 3.1 CI'Ck On KAFD ISUppher ACCQSS .

« Create Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> Create Advance Shipment Notices
View/Cancel Advance Shipment Note, Navigation: KAFD iSupplier Access >> Shipments >> Shipment Notices >> View / Cancel Advance Shipment and Billing Notices
Create Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Purchase Orders >> Select a PO >> Actions >> Create Work Confirmation
Update Work Confirmation, Navigation: KAFD iSupplier Access >> Orders >> Work Confirmations >> Select Work Confirmation >> Click Update
Create Invoice (After receiving Approval email for either Advance Shipment Note or Work Confirmation), Navigation: KAFD iSupplier Access >> Finance >> Click Go >> Enter PO Number >> Select
Lines >> Click Next, Fill details in all steps & then Finally submit
Create/Update Banking Infromation, Navigation: KAFD iSupplier Access >> Administration >> Banking Details >> Either Create using Create Button or Update a specific Account using Pensicl Icon
Link Banking Infromation with Invoices, Navigation: KAFD iSupplier Access >> B2B Vendor Bank Management >> Click on pencil icon on all records where you want to Update & Link account with
Acknowledmgent

NN\~

Personalize Table Layout (menuTable) Personalize "Worklist™
Navigator Worklist

- g 5 Personaiize "Notifications Worklist Function”
Personalize "Navigator

Personalze Table Layout (headerTable) Full List (3)

Personalize

» B KAFD iSupplier Access Subject Sent Bue
Alfayez, Ramez  Work Confirmation Work Confirmation WC-4111-2 has been approved 04-May-2025
Veetti, Unnikrishnan PO Approval KAFD DMC - Contract PO 4111, 0 01-May-2025
Veettil, Unniknshnan PO Approval KAFD DMC - Standard Purchase Order 4110, 0 01-May-2025

» B KAFD iSuppher Access Internal

@ TP Vacation Rules - Redirect or auto-respond to notifications.
Inspect MDS Contents

For any general inquiries, please contact us via email at:
vm@kafd.sa




Payments

View Payment

N/

.
ORACLE isupplier Portal Logged In As KAFD@SUPPLIER.COM L' 3 . VI eW PG y m e n t
Supplier Home  Orders  Shipments || Finance | Product Administration

3.2 Goto Finance Tab.

View Payments Export

Creale |

Personalize Query. (PaymentSearchRN)

Simple Search Advanced Search

3.3 Click on “View Payment”

MNote that the search is case insensitiv

Payment Number Status

Invoice Number Payment Amount From

PO Number 4111 Payment Date From

) ) 3.4 Enter the Invoice Number or PO Number.

(example - 12

Go Clear

Release Number

lize "Payment Results"
5.5 Click on “Go”
Remit-to Supplier Remit-to Supplier Site Payment Date v Currency Amount - Method  Status Status Date Bank Account Invoice PO Number © I C O n O *
05-May-2025 SAR 460000.00 Wire Negotiable 05-May-2025 Al Bilad A/C 452222222620023 INV-123
17-Feb-2025 568866.30 Wire Reconciled 18-Feb-2026 SABB Call Account Multiple
809380 09-Jan-2025 7660375.45 Wire Reconciled 12-Jan-2025 SABB Call Account 304
809154 23-Dec-2024 199005.71 Wire Reconciled 25-Dec-2024 SABB Call Account a1
808831 19-Nov-2024 s 780574.09 Wire Reconciled  20-Nov-2024 SABB Call Account Multiple
808675 17-Oct-2024 B38074.14 Wire Reconciled 20-Oct-2024 SABB Call Account Multiple
808441 18-Sep-2024 E 28517169 Wire Reconciled  19-Sep-2024 SABB Call Account 249
808239 18-Aug-2024 190162.15 Wire Reconciled 19-Aug-2024 SABB Call Account 3
808054 25-Jul-2024 174290.76 Wire Reconciled 28-Jul-2024 SABB Call Account Multiple
807893 04-Jul-2024 68687509 Wire Reconciled 07-Jul-2024 SABB Call Account Multiple
807481 13-May-2024 115000.00 Wire Reconciled 14-May-2024 SABB Call Account 219
807447 08-May-2024 2249750.15 Wire Reconciled  09-May-2024 SABB Call Account Multiple
807080 18-Mar-2024 2118889.37 Wire Reconciled 19-Mar-2024 SABB Call Account Multiple
BOBTTT 30-Jan-2024 S 724770.13 Wire Reconciled 01-Feb-2024 SABB Call Account Multiple
806722 22-Jan-2024 342873028 Wire Reconciled 23-Jan-2024 SABB Call Account Muttiple
806716 21-Jan-2024 688310.49 Wire Reconciled 22-Jan-2024 SABB Call Account Multiple
806443 27-Dec-2023 S. 1499052.73 Wire Reconciled 28-Dec-2023 SABB Call Account Multiple
806444 27-Dec-2023 2236873.96 Wire Reconciled 28-Dec-2023 SABB Call Account Multiple
806407 25-Dec-2023 S 3038971.35 Wire Reconciled  26-Dec-2023 SABB Call Account Multiple

For any general inquiries, please contact us via email at:
vm@kafd.sa




Payments

= ORACLE isupplier Portal

Finance Product  Admin

View Payments

View Payments
Personalize Query (PaymentSearchRN)

Simple Search

Payment Number Status
Invoice Number Payment Amount From

PO Number 4111 Payment Date From (2 1-Apr- 202

Release Number

Remit-to Supplier Site Payment Date = Currency
05-May-2025 SAR

2017, Orascle andfor its affikates. All rights resenved

View Payment

Logged In As KAFD@SUPPLIER.COM 3 . Vi eW PG y m e n t

NN/

3.6 You can verify the status of the
invoice here.

Invelce PO Number

A Bilad NG 452222222620023 NV-123 4

For any general inquiries, please contact us via email at:
vm@kafd.sa



What is iSupplier Portal?

iSupplier Portal is a self-service application within the Oracle ERP system that enables
F re u e ntl ASke d suppliers and buying companies to conduct business transactions electronically. It

q y provides suppliers with real-time access to essential data such as purchase orders, delivery
schedules, and payment details.

[ ]
Q u e St I O n S A b O u t . Is registration required to use iSupplier Portal?
Yes, only registered suppliers can access the portal and conduct e-business
L °

transactions. Once a supplier completes all registration steps, they will receive a
username and password to log in to the Vendor Portal.

My accountis locked, andl am unable to login to the portal. What should | do?

Follow the Reset Password steps.

Do | need aninternet connection to access Oracle iSupplier Portal?

Yes, an internet connection is required. The portal is accessible via web
browsers such asInternet Explorer (minimum version 8).

Is there a fee to use iSupplier Portal?

No, the service is provided free of charge to all vendors and service providers.

Do | need to install additional software?

No, you only need internet access and a compatible web browser—no extra software
isrequired.



. What is a Work Confirmation in iSupplier?

A Work Confirmation is a formal acknowledgment submitted by the supplier within Oracle
iSupplier to confirm that the agreed-upon services or deliverables have been successfully
completed in accordance with the Purchase Order (PO) or Service Contract. This confirmation

y enables the buyer to review the completion status and proceed with the payment process.
[ ]

AS ke d Q u e St I O n S Why can’tlsee the Work Confirmation option in the iSupplier
Portal?
The Purchase Order (PO) may not be eligible for Work Confirmation. as if the PO is for

A b O u t W k goods rather than services, you may need to create an Advance Shipment Notice

O r (ASN) instead.
. . Why am | unable to submit a Work Confirmation?

C O n fl rm C] tl O n Review the PO details and ensure all required fields are completed. If the

problem persists, consider the following possible reasons:

- The PO line has already been fully confirmed.

- Some required fields have not been properly filled out.

- Submission is attempted outside the allowed date or service
period (Period of Performance).

Canlupdate or cancel a submitted Work Confirmation?

Once a Work Confirmation is submitted and its status is ‘Pending,’ it can be
canceled but not updated. If changes are required, request the buyer to reject
it or submit a new one.

What should | do if the Work Confirmationisre jected?

Review the buyer’s reason for rejection and make the necessary corrections. cancelling
the rejected Work Confirmation is a crucial step to ensure the reserved amount is
released. Once this is done, you can submit a new Work Confirmation with the corrected
details.



Can multiple employees from my company register on iSupplier
Portal?

F re u e n t I AS k e d Yes, multiple employees can be registered. Primary contact is designated and registered
using their email address through registration URL. Once granted access, the primary

contact can then authorize and add additional employees as needed.

[ ]
Q u eSt I O n S A b O u t . Canlobtain copies of invoices from iSupplier?
No, invoice copies are not available on iSupplier. Invoices are sent directly to suppliers
L )

or agents upon billing.

Who should| contact for inquiries and support?

For qualification-related queries, please reach us at: vim-pqq@kafd.sa
For the technicalissues, contact our supportteam at: vms@kafd.sa
For any generalinquiries, please contact us via email at: vm@kafd.sa

How can | view notifications sent to me via the portal?

On the KAFD Supplier Portal Home Page, navigate to Worklist and click Full
List. Then, select the appropriate notification type from the dropdown menu.

What is the KAFD method of payment?

KAFD processes payments exclusively via the SWIFT network, and all transfers
are conducted as wire transfers.

How can a supplier update their profile information?

A supplier can update their profile information through the Administration tab, where
they can modify details such as their address, contact information, business classification,
products and services, and bank account. Any changes made will be sent to the VM team
forreview and approval before they take effect.



. What is an ASN in the iSupplier Portal?

An ASN (Advanced Shipping Notice) is a document that suppliers submit to inform the
( q u ( n y S ( buyer about upcoming deliveries. It includes details such as item descriptions, quantities,

packaging information, and expected delivery dates.

Q u eSti O nS Abo Ut . Why am lunable to create an ASN in the iSupplier Portal?
The purchase order (PO) must be approved and available. If the PO has already been

Advq nced Sh I ppl ng @ Why is my ASN stuck in 'Pending'status?

N Ot i C e Because ASN is awaiting internal approval or processing.

How will | be notified of ASN status?

fully received or closed, it will no longer be eligible for ASN creation.

You will receive a notification once the internal approval process is completed, indicating
whether your ASN has been approved or rejected. If rejected, the reason for rejection will be
clearly provided, allowing you to make the necessary corrections in the next submission.

Canl edit or cancel an ASN after submission

Once an ASN is submitted, it cannot be edited, but cancellation might be
possible if the ASN has not yet been received or the transaction status is
“processed”.

Why are ASN quantities not matching the PO?

ASN quantities may not match the PO due to over-shipment restrictions, Unit of Measure
(UOM) mismatches, or the line item already being fully received.

Canlresend orrecreate an ASN?

If the ASN isrejected or cancelled, you can usually create it using the same PO, unless it has
been fully received or closed.



When can an invoice be submitted?

An invoice can only be submitted if the ASN (Advance Shipping Notice) or

F req u e ntly ASke d WC (Work Confirmation) has received final approval.
Questions About
Invoice

Why is the advance payment missing when creating the invoice?

Ensure that the advance payment is defined in the Purchase Order
(PO).

Why is the retention line missing from the invoice?

Ensure that the retention line is correctly defined in the Purchase Order
(PO).
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